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Constitution of Kiama Surf Life Saving Club 
 

1​ NAME 

The name of the incorporated association is Kiama Surf Life Saving Club Incorporated 
(Club). 

2​ INCORPORATION 

The Club shall incorporate under the Act and shall remain incorporated. 

3​ OBJECTS OF CLUB 

The Club is a charitable organisation which is established solely to be, and to continue as, a 
charity. The Club’s object is to pursue the following charitable purposes (Objects) : 

(a)​ participate as a member of South Coast Branch (Branch), Surf Life Saving New 
South Wales (SLSNSW), and Surf Life Saving Australia Limited (SLSA) through and 
by which surf lifesaving and the protection and preservation of life in the aquatic 
environment can be conducted, encouraged, promoted, advanced and 
administered. 

(b)​ conduct, encourage, promote and administer surf lifesaving and the Association as 
a beneficial, volunteer, member-based, community service, charity and emergency 
service throughout, and for the safety and protection of the community in Kiama. 

(c)​ at all times promote mutual trust and confidence within the Club in pursuit of these 
Objects. 

(d)​ promote the economic, community and emergency service success, strength and 
stability of the Club.  

(e)​ affiliate and otherwise liaise with Branch, SLSNSW and SLSA in the pursuit of these 
Objects.  

(f)​ conduct, encourage, promote and advance the relief of human distress in the 
aquatic environment through and by the application and provision of lifesaving 
standards, equipment, techniques and awards. 

(g)​ conduct, encourage, promote and advance aquatic safety and management and the 
protection and preservation of life in the aquatic environment in Kiama. 

(h)​ use and protect the Intellectual Property in pursuit of these Objects. 

(i)​ apply the property and capacity of the Association solely towards the fulfilment of 
these Objects. 

(j)​ conduct, encourage, promote and advance education and research in, surf 
lifesaving standards, equipment, techniques and awards to improve and safeguard 
the use of the aquatic environment and the protection and safety of the community. 

(k)​ have regard to the public safety and protection and the public interest in its 
operations. 
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(l)​ ensure that promotion and protection of the aquatic environment in Kiama are 
considered in all activities conducted by the Association; 

(m)​ promote the health, safety and protection of the public and all users of the aquatic 
environment in Kiama. 

(n)​ establish, grant and support awards in honourable public recognition of meritorious 
rescues from the sea, deeds of exceptional bravery from time to time performed in 
the course of promoting the health, safety and protection of the public; and 

(o)​ undertake and or do all such things or activities which are necessary, incidental or 
conducive to the advancement of these objects. 

4​ POWERS OF CLUB 

Solely for furthering the Objects, the Club has in addition to the powers and functions under 
the Act, the legal capacity and powers of a company limited by guarantee as set out under 
section 124 of the Corporations Act. 

5​ INTERPRETATION AND DEFINITIONS 

5.1​ Definitions 

In this Constitution, unless the contrary intention appears: 

ACNC Act means the Australian Charities and Not-for-Profits Commission Act 2012 (Cth).​
 

Act means the Associations Incorporation Act 2009 (NSW). 

Annual General Meeting or AGM means a meeting of Members convened under rule 13. 

Annual Subscriptions means the annual fees payable by each category of Member as 
determined by the Executive under rule 9. 

Branch means the South Coast Branch of SLSNSW. 

By-Laws mean any By-Laws made by the Executive under rule 25. 

Club means Kiama Surf Life Saving Club Incorporated. 

Committee means any committee of the Executive created under rule 22. 

Constitution means this Constitution of the Club as amended from time to time. 

Delegate means the person appointed and authorised from time to time to act for and on 
behalf of the Club and to attend, debate and vote at general meetings of the Branch. 

Executive means the body managing the Club and consisting of the Executive Members 
under rule 18.1(a). 

Executive Member means a Member of the Executive appointed under rule 19. 

Financial Year means the year ending 30 June in each year. 

General Meeting means the AGM or any general meeting of the Club. 
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Intellectual Property means all rights subsisting in copyright, business names, names, 
trademarks (or signs), logos, designs, equipment, images (including photographs, 
television, videos or films) or service marks (whether registered or registrable) relating to 
the Club or any championship, competition, series or event or surf lifesaving activity of or 
conducted, promoted or administered by the Club. 

Life Member means an individual appointed as a Life Member of the Club under rule 8.8. 

Member means any person recognised as a Member of the Club under rule 8 from time to 
time. 

Objects means the objects of the Club under rule 3. 

President means the President for the time being of the Club appointed under rule 18.2(a).   

Public Officer means the person appointed to be the public officer of the Club under rule 
23.2. 

Register means the register of Members kept under rule 10.1. 

Registered Charity means a registered charity under the ACNC Act. 

Relevant Documents means the records and other documents, however recorded, 
compiled or stored, that relate to the Club and management of the Club and includes 
membership records, financial statements, financial records, and records and documents 
relating to transactions, dealings, business or property of the Club. 

Seal means the common seal of the Club and includes any official seal of the Club. 

SLSA means Surf Life Saving Australia Limited. 

SLSNSW means the body recognised by SLSA as the body administering surf lifesaving in 
New South Wales. 

Special Resolution means a special resolution passed in accordance with the Act. 

State means and includes a State or Territory of Australia. 

SurfGuard means the national membership and Club administration database owned by 
SLSA. 

Surf Life Saving Club means a Surf Life Saving Club which is a Member of or otherwise 
affiliated with SLSNSW or SLSA. 

5.2​ Interpretation 

In this Constitution: 

(a)​ A reference to a rule, regulation, schedule or annexure is to a rule, regulation, 
schedule or annexure of, or made under, this Constitution; 

(b)​ Words importing the singular include the plural and vice versa; 

(c)​ Words importing any gender include the other genders; 

(d)​ Headings are for convenience only and shall not be used for interpretation; 
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(e)​ Words or expressions shall be interpreted in accordance with the provisions of the 
Act as they vary from time to time; 

(f)​ References to persons include natural persons, corporations and bodies politic, and 
any legal personal representatives, successors and permitted assigns of that 
person; 

(g)​ Except where the contrary intention appears, in this Constitution, an expression that 
deals with a matter under the Act has the same meaning as that provision of the Act. 

(h)​ A reference to a statute, ordinance, code or other law includes regulations and other 
statutory instruments under it and consolidations, amendments, re-enactments or 
replacements of any of them (whether of the same or any legislative authority having 
jurisdiction); and 

(i)​ Expressions referring to "writing" shall unless the contrary intention appears, be 
construed as including references to printing, photography and other modes of 
representing or reproducing words in a visible form, including messages sent by 
electronic mail. 

5.3​ Enforceability 

If any provision of this Constitution or any phrase contained in it is invalid or unenforceable 
in any jurisdiction, the phrase or provision shall be read down for the purpose of that 
jurisdiction, if possible, so as to be valid and enforceable.  If it cannot be so read down the 
provision shall be severed to the extent of the invalidity or unenforceability.  The remaining 
provisions of this Constitution and its validity or enforceability shall not be affected by the 
severance in any other jurisdiction. 

6​ STATUS AND COMPLIANCE OF CLUB 

6.1​ Recognition of Club 

Subject to compliance with this Constitution, the Branch constitution, the SLSNSW 
constitution and SLSNSW Regulations, the SLSA constitution and SLSA regulations and 
any lifesaving or patrol services agreement between the Club and SLSNSW the Club may 
continue to be recognised by the Branch and SLSNSW as a Member of the Branch and of 
SLSNSW and shall administer surf lifesaving activities in Kiama in accordance with the 
Objects. 

6.2​ Compliance of Club 

The Members acknowledge and agree the Club shall: 

(a)​ be or remain incorporated in New South Wales; 

(b)​ be or remain affiliated to the Branch and SLSNSW; 

(c)​ be or remain registered as a registered charity with the Australian Charities and 
Not-for-Profit Commission; 

(d)​ appoint a Delegate annually to represent the Club at general meetings of the 
Branch; 
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(e)​ nominate such other persons as may be required to be appointed to Branch or 
SLSNSW committees from time to time under this Constitution or the Branch 
constitution or SLSNSW constitution or otherwise; 

(f)​ forward to the Branch and SLSNSW a copy of its constituent documents and details 
of its Executive Members as and when they change or are amended; 

(g)​ adopt the objects of SLSNSW (in whole or in part as are applicable to the Club) and 
adopt rules which reflect, and which are, to the extent permitted or required by the 
Act, generally in conformity with the Branch and SLSNSW constitutions; 

(h)​ apply its property and capacity solely in pursuit of the Objects and surf lifesaving; 

(i)​ do all that is reasonably necessary to enable the Objects to be achieved; 

(j)​ act in good faith and loyalty to ensure the maintenance and enhancement of surf 
lifesaving, its standards, quality and reputation for benefit of the Members and surf 
lifesaving; 

(k)​ expressly comply with rule 6 of the SLSNSW constitution in respect of patrol hours;  

(l)​ at all times act on behalf of and in the interests of surf lifesaving; and 

(m)​ by, adopting the objects of SLSNSW, abide by the SLSNSW constitution. 

6.3​ Operation of Constitution 

The Club and the Members acknowledge and agree: 

(a)​ that they are bound by this Constitution and that this Constitution, operates to create 
uniformity in the way in which the Objects and surf lifesaving are to be conducted, 
promoted, encouraged, advanced and administered throughout Kiama; 

(b)​ to ensure the maintenance and enhancement of surf lifesaving, its standards, quality 
and reputation for the benefit of surf lifesaving; 

(c)​ not to do or permit to be done any act or thing which might adversely affect or 
derogate from the standards, quality and reputation of surf lifesaving and its 
maintenance and enhancement; 

(d)​ to promote the economic and community services success, strength and stability of 
each other and to act interdependently with each other in pursuit of their respective 
objects; 

(e)​ to act in the interests of surf lifesaving; 

(f)​ where the Club considers or is advised that a Member has allegedly: 

(i)​ breached, failed, refused or neglected to comply with a provision of this 
Constitution, the By-Laws, or any resolution or determination of the Club; or 

(ii)​ acted in a manner prejudicial to the Objects and interests of the Club and/or 
surf lifesaving; or 

(iii)​ brought themself, the Club, any Surf Life Saving Club or surf lifesaving 
(including the Branch, SLSNSW and/or SLSA) into disrepute; 
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the Club may, after allowing the Member a reasonable opportunity to explain, 
adjudicate and if necessary penalise the Member in accordance with the processes 
and penalties under SLSA regulations; and 

(g)​ that the Club shall be represented by the President who shall have the right to (on 
behalf of the Club): 

(i)​ be present at SLSNSW State Council Meetings; and 

(ii)​ vote on the election of SLSNSW Elected Directors in accordance with the 
SLSNSW constitution. 

7​ CLUB’S CONSTITUTION 

7.1​ Constitution of the Club 

The Constitution will clearly reflect the Branch and SLSNSW constitutions, subject to any 
requirements in the Act, and at least to the extent of: 

(a)​ the objects of SLSNSW; 

(b)​ the structure and membership categories of SLSA (if any); 

(c)​ recognising SLSA as the national peak body for surf lifesaving in Australia; 

(d)​ recognising SLSNSW as the peak body for lifesaving in New South Wales; 

(e)​ recognising the Branch; and 

(f)​ such other matters as are required to give full effect to the SLSNSW Constitution; 

with such incidental variations as are necessary having regard to the Act. 

7.2​ Operation of the Branch and SLSNSW constitutions 

(a)​ The Club will take all steps to ensure its Constitution is in conformity with the Branch 
and SLSNSW constitutions at least to the extent set out in rule 7.1 and in respect of 
those matters set out in rule 7.1 shall ensure this Constitution is amended in 
conformity with future amendments made to the Branch, SLSNSW and SLSA 
constitutions, subject to any prohibition or inconsistency in the Act. 

(b)​ The Club shall provide to the Branch and SLSNSW a copy of its Constitution and all 
amendments to this document.  The Club acknowledges and agrees that SLSNSW 
has power to veto any provision in its Constitution which, in SLSNSW’s opinion, is 
contrary to the objects of SLSNSW. 

(c)​ Neither the Club not any Member (in this clause each is referred to as a 
Participant) shall participate in any surf lifesaving related carnival, competition, 
special event or activity conducted by or on behalf of any outside person or 
organisation (each is referred to as an Outside Event) unless the Participant is 
satisfied, acting reasonably, that the Outside Event complies with the law and will 
apply good safety practices, and the Participant has also ensured that the Outside 
Event has been sanctioned by SLSNSW. 

(d)​ The books and records of the Club shall be open at all reasonable times for 
inspection by an authorised representative of SLSNSW, but no inspection shall be 
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made unless approved by resolution of the SLSNSW Board and with reasonable 
notice to the Club. 

(e)​ The Club will otherwise comply with the SLSNSW constitution. 

7.3​ ACNC Act 

While the Club is a Registered Charity, the ACNC Act overrides any clauses in this 
constitution which are inconsistent with that Act. 

7.4​ Alteration of Constitution 

The Constitution of the Club shall not be altered except by Special Resolution in 
accordance with the Act, and in compliance with all other procedures under the Act (if any). 

8​ MEMBERSHIP OF CLUB 

8.1​ Minimum Number of Members 

The Club must have at least twenty (20) Patrol Members at all times. 

8.2​ Categories of Member 

Subject always to the SLSA Membership directives in the SLSA regulations the Club is 
authorised to establish such categories of members as it requires and considers necessary 
in the context of the Club and the requirements of SLSNSW.   Clubs should provide 
membership in the following general categories of membership: 

(a)​ Junior membership; 

(b)​ Active membership; 

(c)​ Community membership (non-patrolling and non-voting); 

(d)​ Associate membership; or 

(e)​ Honorary and Service membership(s) including Life Membership. 

8.3​ Sub-categories of Membership  

SLSNSW identifies sub-categories which sit within each of the Categories.  Each 
sub-category has allowances, obligations and/or restrictions which apply to members 
assigned to the respective sub-category: 

 Category Sub-Category Description  

1. Junior  Junior Activity 
Member  

Shall be a person who shall be a minimum age of 
five (5) years up to a maximum age of thirteen 
(13) years and such person shall be required to 
gain the relevant Surf Education Certificate for 
that person's age group. 

2. Junior Cadet Member 
(13-15) 

Shall be a Member of the age qualification as 
defined in SLSA's Manuals (ie under 15) and, 
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who has obtained the Surf Rescue Certificate or 
has passed an annual proficiency test. 

3. Active Active Patrol 
Member 
(15-18), Active 
18+ 

Shall be a Bronze Medallion holder and fulfil 
patrol and Club obligations, as provided by SLSA 
and the Member's Club constitution. 

Qualify in an annual proficiency test unless the 
Member has obtained their Bronze Medallion in 
that season. 

4.  Active Reserve Active 
Member 

May be granted by a Club to Active Patrol 
Members who have satisfactorily completed 
(from the gaining of the Bronze Medallion) at 
least ten (10) years of patrol and Club obligations 
as provided by SLSA and Club constitution. 
Reserve Active Membership shall not be 
automatic but shall be granted by resolution of 
the appropriate club body. 

Reserve Active Members shall perform a 
minimum of patrols in each Affiliated Club where 
they hold Reserve Active Membership, as 
required by SLSA and further patrol duties at the 
discretion of the Affiliated Club/s management. 

Reserve Active Members shall complete the 
annual proficiency test. 

Note: Reserve Active membership may be 
granted under exceptional circumstances to 
Active Members irrespective of years of service. 

5. Active Award Member May be granted by a Club to persons who hold 
an SLSA award of one, or more, of the following 
qualifications:- Surf Rescue Certificate, Radio 
award/s, Resuscitation Certificate, Advanced 
Resuscitation Certificate or First Aid Certificate 
(or equivalent). 

Such Members may be called upon to perform 
patrol and/or other club obligations within the 
ability of their qualifications. 

An Affiliated Club may grant an Award Member 
voting rights to that Affiliated Club if they are 
undertaking lifesaving patrol duties. 

6. Associate Associate 
Member 

May be granted by a Club to persons who may or 
may not hold an SLSA award. This may cover 
social or volunteer activities. 

Associate Members shall not have Affiliated Club 
voting rights unless elected to office or position, 
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which is provided with voting rights by the 
relevant Affiliated Club constitution. 

7. Associate Probationary 
Member 

shall be the designation of any person for the 
time period between applying for membership 
and the gaining of an award and/or the granting 
of a formal category membership by the 
appropriate Affiliated Club committee. 

Note: Probationary members are not Individual 
Members for the purposes of clauses 10 and 13 
of the SLSA Constitution. 

8. Associate General 
Member 

May be granted by a Club to persons who may or 
may not hold an SLSA award. 

General Members shall not have Affiliated Club 
voting rights unless elected to office or position 
which is provided with voting rights by the 
relevant Club constitution. 

9. Associate Leave 
Restricted 

May be granted by a Club to members 
requesting absence away from their club and 
club duties for a period of time (eg deployment, 
work, pregnancy, travel etc).   

10. Honorary and 
Service 
Membership  

Long Service  
Member 

May be granted by a Club to Members who have 
completed ten (10) years active service or to 
Members who have completed eight (8) years 
active service plus four (4) years reserve active 
service. 

Such Members may be exempted from all patrol 
obligations and may be granted other special 
privileges of Membership as provided in their 
Club constitutions. 

Should such Members join another Affiliated Club 
the receiving Affiliated Club shall determine if 
such Member's Long Service shall be recognised 
by that Affiliated Club. 

11. Honorary and 
Service 
Membership  

Honorary 
Member 

May be granted by a Club to persons who may or 
may not hold on SLSA award. 

12. Honorary and 
Service 
Membership  

Life Member May be granted by the member’s Club to 
Members who have rendered distinguished, or 
special service as provided for in that Affiliated 
Club's constitution and is relevant to that Club 
only. 
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8.4​ Application for Membership 

An application for membership by an individual must be: 

(a)​ submitted online via the Lifesaving Online membership portal and in accordance 
with the process (if any) as proscribed by the Executive from time to time; and 

(b)​ accompanied by the appropriate fee, if any. 

(c)​ Any members of the same family, regardless of category, shall be entitled to a 
concessional family rate. 

8.5​ Discretion to Accept or Reject Application 

(a)​ The Club may, acting reasonably and in good faith, accept or reject an application 
whether the applicant has complied with the requirements in rule 8.2(e) or not and 
shall not be required or compelled to provide any reason for such acceptance or 
rejection. 

(b)​ Where the Club accepts an application the applicant shall, subject to notification to 
the Branch and SLSNSW and their subsequent acceptance of the notification and 
the application, become a Member. 

(c)​ Unless otherwise determined by SLSNSW membership of the Club shall be deemed 
to commence upon acceptance of the application by the Club.  The Register shall be 
updated accordingly as soon as practicable. 

(d)​ If the Club rejects an application, it shall refund any fees forwarded with the 
application, and the application shall be deemed rejected by the Club.  No reasons 
for rejection need be given and there is no right of appeal. 

8.6​ Renewal of Membership 

(a)​ Members must re-apply annually for renewal of membership of the Club in 
accordance with the procedures set down by the Club from time to time.  Rule 8.4 
applies to applications for renewal of membership. 

(b)​ Upon re-application a Member must provide details of any change in their personal 
details, and any other information reasonably required by the Club. 

8.7​ Membership Transitional Arrangements 

Notwithstanding any other rule of this Constitution, the transitional arrangements in rule 36 
shall apply to the continuation of membership from the date of adoption of this Constitution. 

8.8​ Life Members 

(a)​ The process of nomination and voting to Life Membership of the Club shall proceed 
as defined in the Club By-laws.  

(b)​ The Life Membership shall proceed such that: 

(i)​ The nominated Member meets the Life Membership criteria 

(ii)​ The election process is conducted according to the Club By-laws 
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(iii)​ A Special Resolution shall be required at the AGM  
 

(iv)​ The Member must accept or reject the Club’s resolution to confer life 
membership in writing. 

(v)​ Upon written acceptance, the Member’s details shall be entered upon the 
register, and from the time of entry on the register the Member shall be a Life 
Member. 

8.9​ Effect of Membership 

(a)​ Members acknowledge and agree that: 

(i)​ this Constitution constitutes a contract between each of them and the Club 
and that they are bound by this Constitution and the By-Laws; 

(ii)​ they shall comply with and observe this Constitution, the By-Laws and the 
SLSNSW and SLSA constitutions and regulations; 

(iii)​ by submitting to this Constitution and the By-Laws they are subject to the 
jurisdiction of the Club, Branch, SLSNSW and SLSA; 

(iv)​ this Constitution and By-Laws are necessary and reasonable for promoting 
the Objects and particularly the advancement and protection of Surf Life 
Saving as a community service;  

(v)​ neither membership of the Club nor this Constitution gives rise to: 

(A)​ any proprietary right of Members in, to or over the Club or its property 
or assets; or 

(B)​ any automatic right of a Member to renewal of their membership of 
the Club; or 

(C)​ subject to the Act and the Club acting in good faith, the right of 
Members to natural justice, unless expressly provided for in this 
Constitution; and 

(vi)​ they are entitled to all benefits, advantages, privileges and services of their 
membership as determined by the Executive. 

(b)​ A right, privilege or obligation of a person by reason of their membership of the Club: 

(i)​ is not capable of being transferred or transmitted to another person; and 

(ii)​ terminates upon the cessation of membership whether by death, refusal, 
resignation or otherwise. 

(c)​ In the event of any conflict or inconsistency between this Constitution, and the 
By-Laws, and the SLSNSW constitution and regulations, then the SLSNSW 
constitution and regulations prevail to the extent of that conflict over the provisions in 
this Constitution unless the SLSNSW board directs otherwise. In the event of any 
conflict or inconsistency between this Constitution and the By-Laws, this 
Constitution prevails to the extent of that conflict or inconsistency. 
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8.10​ SLSNSW discretion 

Irrespective of a Member satisfying the Club’s membership requirements, SLSNSW may 
acting reasonably and in good faith (subject to consultation with the Club) at its absolute 
discretion decline, or remove from, Membership an Individual Member including for reasons 
relating to the Individual Member’s character, concerns that the Individual Member is not a 
fit and proper person, or that the Individual Member has or may bring SLSNSW or surf 
lifesaving into disrepute. 
 

8.11​ Liability of Members 

The liability of the Members of the Club is limited. 

9​ SUBSCRIPTIONS AND FEES 

(a)​ The Annual Subscription and any other fees or levies payable by Members or 
categories of Members to the Club, the benefits which apply, the time for, and 
manner of payment, shall be determined by the Executive from time to time and 
ratified at the AGM. 

(b)​ The Executive is empowered to prevent any Member who's Annual Subscription or 
any other fees are in arrears from exercising the whole or any of the rights or 
privileges of membership of the Club, including but not limited to the right to vote at 
General Meetings.   There is no right of appeal where the Executive exercises its 
rights under this rule 9(b). 

10​ REGISTERS 

10.1​ Club to Keep Register of Members 

The Club shall keep and maintain a Register of Members in which shall be entered: 

(a)​ the full name and address of the Member; 

(b)​ the category of membership of the Member; 

(c)​ the date on which the Member became a Member; 

(d)​ any other information determined by the Executive; and 

(e)​ for each former Member, the date of ceasing to be a Member. 

10.2​ Use of SurfGuard 

SurfGuard shall be used as the Register of Members. 

10.3​ Changes to Member Details 

Members shall provide notice of any change and required details to the Club within one 
month of such change. 

10.4​ Inspection of Register 

Inspection of the Register will only be available as required by the Act and under rule 35(b). 

 



13 

10.5​ Use of Register 

Subject to confidentiality considerations and privacy laws, the Register may be used by the 
Club to further the Objects, as the Executive considers appropriate. 

11​ DISCONTINUANCE OF MEMBERSHIP 

11.1​ Discontinuance by Notice of Resignation 

A Member having paid all arrears of fees payable to the Club may resign or withdraw from 
membership of the Club by giving notice in writing to the Club of resignation or withdrawal. 

11.2​ Discontinuance by Breach 

(a)​ Membership of the Club may be discontinued by the Executive upon breach of any 
clause of this Constitution, including but not limited to the failure to pay any monies 
owed to the Club, failure to comply with the By-Laws or any resolution or 
determination made or passed by the Executive or any duly authorised committee. 

(b)​ Subject to this Constitution, Membership shall not be discontinued by the Executive 
under rule 11.2(a) without the Executive first giving the accused Member the 
opportunity to explain the breach and/or remedy the breach.  The accused Member 
shall be granted seven days’ notice of their right to appear and be heard by the 
Executive to explain the breach and/or remedy the breach. 

(c)​ Where a Member fails, in the Executive’s view to adequately explain or remedy the 
breach, that Member’s membership may be discontinued under rule 11.2(a) by the 
Club giving written notice of the discontinuance. 

(d)​ Any Member's membership that is discontinued under rule 11.2(a) shall have the 
right to appeal the discontinuation under the SLSA regulations as amended from 
time to time. 

11.3​ Discontinuance by Failure to Pay Subscription 

(a)​ A Member is taken to have resigned if: 

(i)​ the Member's annual subscription is outstanding after 30 November 
annually; or 

(ii)​ if no annual subscription is payable: 

(A)​ the Club has made a written request to the Member to confirm that he 
or she wishes to remain a Member; and 

(B)​ the Member has not, within three months after receiving that request, 
confirmed in writing that he or she wishes to remain a Member. 

(b)​ Should a sufficient explanation be made to the Executive for the failure to pay 
subscription or reason for not responding to a request, the Executive shall have the 
power to restore the Membership upon payment of the amount due (if any). 
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11.4​ Resignation by Failure to Re-Apply 

If a Member has not re-applied for Membership with the Club within one month of 
re-application falling due, that Member’s membership will be deemed to have ceased from 
that time. 

11.5​ Amendment to the Register 

Where a Member resigns under this rule 11 an entry, the date on which the Member 
ceased to be a Member, shall be recorded in the Register as soon as practicable under rule 
10.1(e). 

11.6​ Forfeiture of Rights 

A Member who ceases to be a Member, for whatever reason, shall forfeit all rights in and 
claims upon the Club and its property and shall not use any surf lifesaving equipment or 
other property of the Club including Intellectual Property.  Any Club documents, records or 
other property in the possession, custody or control of that Member shall be returned to the 
Club immediately. 

11.7​ Membership May be Reinstated 

Membership which has been discontinued under this rule 11 may be reinstated at the 
discretion of the Executive, upon such conditions as it deems appropriate. 

11.8​ Refund of Membership Fees 

Membership fees or subscriptions paid by the discontinued Member may be refunded on a 
pro-rata basis to the Member upon discontinuance. 

12​ GRIEVANCES, JUDICIAL AND DISCIPLINE 

The Club adopts the grievances, judicial and discipline processes in relevant SLSA policies 
and regulations as amended from time to time.  

13​ ANNUAL GENERAL MEETINGS 

13.1​ Annual General Meeting to be Held 

(a)​ The Club shall convene and hold an AGM of its Members in the month of August 
each year and in accordance with the Act. 

(b)​ The AGM shall, subject to the Act and to rule 13.1(a), be convened at a time, date 
and venue to be determined by the Executive. 

13.2​ Business 

In addition to any business required to be transacted at the AGM under the Act, the 
business of the AGM shall include the consideration of accounts and the reports of the 
Executive and auditors, the election of Executive Members and Officers of the Club under 
this Constitution, the motion for affiliation with the Branch and SLSNSW, the appointment 
and fixing of the remuneration of the auditors and any other business of which notice is 
given in accordance with this Constitution.    
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13.3​ Additional Meetings 

The AGM shall be in addition to any other General Meetings that may be held in the same 
year. 

14​ SPECIAL GENERAL MEETINGS (SGM) 

14.1​ Special General Meetings May be Held 

The Executive may, whenever it thinks fit, convene a SGM of the Club and, where, but for 
this clause more than 15 months would elapse between AGMs, shall convene a SGM 
before the expiration of that period. 

14.2​ Request for Special General Meetings 

(a)​ The Executive shall on the requisition in writing of 10% of Members entitled to vote 
convene a SGM. 

(b)​ The requisition for a SGM shall: 

(i)​ state the object(s) of the meeting; and 

(ii)​ be signed by the Members making the requisition; and 

(iii)​ be sent to the Club. 

The requisition may consist of several documents in a like form, each signed by one 
or more of the Members making the requisitions. 

(c)​ If the Executive does not cause a SGM to be held within one month after the date 
on which the requisition is sent to the Club, the Members making the requisition, or 
any of them, may convene a SGM to be held not later than three months after that 
date. 

(d)​ A SGM convened by Members under this Constitution shall be convened in the 
same manner, or as nearly as possible as that, in which meetings are convened by 
the Executive. 

15​ GENERAL MEETINGS 

15.1​ Notice to be given for General Meetings 

(a)​ Notice of every General Meeting shall be given to every Member entitled to receive 
notice, at the address appearing in the Register kept by the Club.  The auditor (if 
any) and Executive Members shall also be entitled to notice of every General 
Meeting, which shall be sent to their last notified address.  No other person shall be 
entitled as of right to receive notices of General Meetings. 

(b)​ A notice of a General Meeting shall be in writing and shall specify the time, date and 
place of the meeting and shall state the business to be transacted at the meeting.  
Notice may be given in any form permitted under rule 30. 

(c)​ At least 7 days’ notice of a General Meeting shall be given to those Members 
entitled to receive notice, together with: 

(i)​ the agenda for the meeting; 
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(ii)​ any nominations for candidates to be considered for election to the Executive 
received under rule 19.1; and 

(iii)​ any notice of motion received from Members under rule 15.2(b). 

(d)​ The accidental omission to give any notice of any General Meeting to any Member 
shall not invalidate the meeting or any resolution passed at any such meeting. 

15.2​ Business of Meeting 

(a)​ No business other than that set out in the notice convening the meeting shall be 
transacted at the General Meeting. 

(b)​ A Member desiring to bring any business before a meeting shall give at least 7 days’ 
notice in writing of that business to the Club which shall include that business in a 
notice calling the next General Meeting after the receipt of the notice. 

15.3​ Quorum 

(a)​ No business shall be transacted at any General Meeting unless a quorum is present 
at the time when the meeting proceeds to business.  A quorum for General Meetings 
of the Club shall be seven (7) Members represented personally. 

(b)​ If within 15 minutes after the appointed time for the commencement of a General 
Meeting, a quorum is not present, the meeting: 

(i)​ if convened upon the requisition of Members, shall be dissolved; and 

(ii)​ ​in any other case, shall stand adjourned to: 

(A)​ the same day in the next week at the same time and (unless 
Members are notified of an alternate venue) at the same place; or 

(B)​ any date, time and place determined by the chairperson; 

and if at the adjourned meeting a quorum is not present within half an hour after the 
time appointed for the commencement of the meeting, the meeting shall lapse. 

15.4​ President or delegate to Chair 

The President or their nominated delegate shall, subject to this Constitution, preside as 
chairperson at every General Meeting except: 

(a)​ In relation to any election for which the President or their nominated delegate is a 
nominee; or 

(b)​ where a conflict of interest exists. 

15.5​ Chairperson May Adjourn Meeting 

(a)​ The chairperson may, with the consent of any meeting at which a quorum is present, 
and shall, if so directed by the meeting, adjourn the meeting from time to time and 
from place to place but no business shall be transacted at any adjourned meeting 
other than the business left unfinished at the meeting from which the adjournment 
took place. 
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(b)​ When a meeting is adjourned for 30 days or more, a notice of the adjourned meeting 
shall be given as in the case of the original meeting. 

(c)​ Except as provided in rule 15.5(b) it shall not be necessary to give any notice of an 
adjournment or the business to be transacted at any adjourned meeting. 

15.6​ Use of Technology 

(a)​ A Member not physically present at a General Meeting may participate in the 
meeting by the use of any form of electronic communication that allows that Member 
and the Members present at the meeting to clearly and simultaneously communicate 
with each other. 

(b)​ A Member participating in a General Meeting under rule 15.6(a) is taken to be 
present at the meeting and, if the Member being eligible to vote, votes at the 
meeting, is taken to have voted in person. 

15.7​ Conduct of Meetings 

(a)​ Meetings shall be conducted according to generally accepted meeting rules as 
determined by the Executive. 

16​ VOTING AT GENERAL MEETINGS 

16.1​ Members Entitled to Vote 

Subject to any other provision of this Constitution, each category of membership that has a 
right to vote under rule 8.2 shall be entitled to one vote at General Meetings.  

16.2​ Voting Procedure 

(a)​ Subject to rule 16, votes at a General Meeting shall be given in person by those 
present and entitled to vote. 

(b)​ Subject to rule 16.4, all questions arising at a General Meeting shall be determined 
on a show of hands. 

(c)​ Where voting is to determine an Officer position within the Club, nominations must 
be received no less than 7 days prior to the meeting. Nominees will be given the 
opportunity to speak to their nomination for a reasonable time as determined by the 
chairperson. 
   

16.3​ Recording of Determinations 

Unless a poll is demanded under rule 16.4, a declaration by the chairperson that a 
resolution has on a show of hands been carried or carried unanimously or by a particular 
majority or lost and an entry to that effect in the book containing the minutes of the 
proceedings of the Club shall be conclusive evidence of the fact without proof of the 
number of the votes recorded in favour of or against the resolution. 

16.4​ Where Poll Demanded 

(a)​ A poll may be demanded for any resolution put to the vote of the meeting (before or 
on the declaration of the result of the show of hands) by: 

(i)​ the chairperson; or 
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(ii)​ a simple majority of Members. 

(b)​ If a poll is duly demanded under this rule 16.4, it shall be taken in such manner and 
either at once or after an interval or adjournment or otherwise as the chairperson 
directs and the result of the poll shall be the resolution of the meeting at which the 
poll was demanded. 

16.5​ Casting Vote 

The chairperson may vote at General Meetings.  

Where voting at General Meetings is for a resolution other than the election of a position, 
the chairperson shall not have a casting vote. Should the result of the vote be equal, the 
vote shall be immediately put to the vote again. Should the vote again be equal, the motion 
will be lost.  

For resolutions regarding the election of a position, the chairperson shall have a casting 
vote. Should the result of the vote be equal, the chairperson’s vote will be used to decide 
the result. 

16.6​ Proxy Voting 

Proxy voting is not permitted at any General Meeting. 

16.7​ Postal or electronic voting 

No motion shall be determined by a postal or electronic ballot unless determined by the 
Executive.  If the Executive so determines, the postal or electronic ballot shall be conducted 
under the procedures determined by the Executive from time to time. 

17​ MINUTES OF GENERAL MEETINGS 

(a)​ The Executive must ensure that minutes are taken and kept of each General 
Meeting. 

(b)​ The minutes must record: 

(i)​ the business considered at the meeting; 

(ii)​ any resolution on which a vote is taken and the result of the vote; and 

(iii)​ the names of all persons present at all meetings. 

(c)​ In addition, the minutes of each AGM must include: 

(i)​ any reports or financial statements submitted to the Members at the AGM; 
and 

(ii)​ any audited accounts and auditor's report or report of a review 
accompanying the financial statements that are required under the Act. 
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18​ EXECUTIVE 

18.1​ Powers of Executive 

(a)​ The affairs of the Club shall be managed by the Executive constituted under rule 
18.2. 

(b)​ Subject to this Constitution, the ACNC Act and the Act, the Executive: 

(i)​ shall control and manage the business and affairs of the Club; 

(ii)​ may exercise all such powers and functions as may be exercised by the Club 
other than those powers and functions that are required by this Constitution 
to be exercised by the Members in General Meeting; and 

(iii)​ has power to perform all such acts and things as appear to the Executive to 
be essential for the proper management of the business and affairs of the 
Club. 

(c)​ The Executive Members must comply with their duties as Executive Members under 
legislation and common law (judge-made law), and with the duties described in 
governance standard 5 of the regulations made under the ACNC Act which are to: 

(i)​ exercise their powers and discharge their duties with the degree of care and 
diligence that a reasonable individual would exercise if they were a Executive 
Member of the Club; 

(ii)​ act in good faith in the best interests of the Club and to further the Objects; 

(iii)​ not misuse their position as a Executive Member 

(iv)​ not misuse information they gain in their role as a Executive Member; 

(v)​ disclose any perceived or actual material conflicts of interest in the manner 
set out in clauses 21.6 -21.8; 

(vi)​ ensure that the financial affairs of the Club are managed responsibly; and 

(vii)​ not allow the Club to operate while it is insolvent. 

18.2​ Composition of Executive 

The Executive shall comprise: 

(a)​ The President;  

(b)​ The Vice President 

(c)​ Club Secretary 

(d)​ Club Captain 

(e)​ Treasurer 

(f)​ Club Manager 
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(g)​ Junior Activities Coordinator 

who must all be Members and who shall be elected under rule 19. 

18.3​ Right to Co-Opt 

It is expressly acknowledged that the Executive may co-opt any person with appropriate 
experience or expertise to assist the Executive in respect of such matters and on such 
terms as the Executive thinks fit.  Any person so co-opted shall not exercise the rights of an 
Executive Member and shall act in an advisory role only. 

18.4​ Appointment of Delegate  

(a)​ The Executive shall, from amongst its Members, appoint a Delegate to attend 
general and other meetings of the Branch for such term as the Executive 
determines, and otherwise in accordance with the Branch Constitution. 

(b)​ The Club must advise the Branch in writing of its Delegate.  

18.5​ Transitional Arrangements 

Notwithstanding any other rule of this Constitution, the transitional arrangements set out in 
rule 36 shall apply from the date of adoption of this Constitution. 

18.6​ Term of Office of Executive Members 

(a)​ Executive Members shall be elected in accordance with this Constitution annually, 
and subject to this Constitution, shall hold office from the conclusion of the AGM at 
which they were elected until the conclusion of the next following AGM. 

(b)​ Executive Members may be re-elected. 

19​ ELECTION OF EXECUTIVE MEMBERS 

19.1​ Nominations of Candidates 

(a)​ The Club shall call for nominations for candidates for consideration for election to 
the Executive not less than 21 days prior to the AGM.  When calling for nominations 
the Club shall also provide details of the necessary qualifications and job description 
for the positions (if any).  Qualifications and job descriptions shall be as determined 
by the Executive from time to time. 

(b)​ Candidates must: 

(i)​ be aged 18 years or over; 

(ii)​ reside in Australia; 

(iii)​ not be ineligible to be a Director under the Corporations Act 2001 (Cth) or the 
ACNC Act; and 

(iv)​ be currently in good standing and financial with the Club both at the time of 
nomination and at the time of election. 

(c)​ Nominations of candidates for election as Executive Members shall be: 
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(i)​ made in writing, signed by two Members and accompanied by the written 
consent of the nominee (which may be endorsed on the form of nomination); 
and 

(ii)​ delivered to the Club before the commencement of the AGM. 

The Club shall send the nominations to the Members entitled to receive notice under 
rule 15.1. 

(d)​ If insufficient nominations are received to fill the available vacancy on the Executive 
(ie the individual portfolio position) the position will be deemed a casual vacancy 
under rule 20.3. 

(e)​ If only one (1) nomination is received for any individual portfolio position the 
candidate nominated shall, subject to declaration by the chairperson, be deemed to 
be elected; or 

(f)​ If there are two (2) or more nominations for an individual position, voting shall be by 
paper ballot. This shall be repeated for each vacancy on the Executive. 
 

19.2​ Voting Procedures 

Elections shall be conducted by such means as is prescribed by the Executive. 

20​ VACANCY ON THE EXECUTIVE 

20.1​ Grounds for Termination of Executive Member  

For the purposes of this Constitution, the office of a Executive Member becomes vacant if 
the Executive Member: 

(a)​ ceases to be a Member; 

(b)​ dies; 

(c)​ becomes of unsound mind or a person whose person or estate is liable to be dealt 
with in anyway under the law relating to mental health; 

(d)​ resigns from the Club in accordance with rule 11.3; 

(e)​ resigns their office in writing to the Club; 

(f)​ is absent from meetings of the Executive held during a period of three months 
without having previously obtained leave of absence in accordance with rule 21.5 or 
provided reasonable excuse for such absence; 

(g)​ without the prior consent or later ratification of the Members in General Meeting 
holds any office of profit under the Club; 

(h)​ is directly or indirectly interested in any contract or proposed contract with the Club 
and fails to declare the nature of his interest; 

(i)​ is removed from office in accordance with this Constitution; 
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(j)​ has been expelled or suspended from membership within the previous 3 years 
(without further recourse under this Constitution or any of the Constitutions of the 
Branch, SLSNSW or SLSA); 

(k)​ in the opinion of the Executive (but subject always to this Constitution): 

(i)​ has acted in a manner unbecoming or prejudicial to the Objects and interests 
of the Club; or 

(ii)​ has brought themselves or the Club or surf lifesaving into disrepute; or 

(l)​ would otherwise be prohibited from being a director of a corporation under the 
Corporations Act or the ACNC Act. 

20.2​ Removal of Executive Member  

(a)​ The Executive may, by Special Resolution to an Executive meeting, remove any 
Executive Member, before the expiration of their term of office and appoint another 
Member in their place to hold office until the expiration of the term of the first 
mentioned Executive Member. 

(b)​ Where the Executive Member to whom a proposed resolution referred to in rule 
20.2(a) makes representations in writing to the President and requests that such 
representations be notified to the Executive, the President may require that they be 
read out at the Executive meeting, and the representations shall be so read. 

20.3​ Casual Vacancy 

In the event of a casual vacancy in the office of any Office Bearer, the Executive may 
appoint an eligible Member to the vacant office and the person so appointed may continue 
in office up to the conclusion of the AGM at which the term of the previous appointee would 
have expired. 

21​ QUORUM AND PROCEDURE AT EXECUTIVE MEETINGS 

21.1​ Convening an Executive Meeting 

(a)​ The Executive shall meet as often as is deemed necessary for the dispatch of 
business.  Subject to this Constitution the Executive may adjourn and otherwise 
regulate its meetings as it thinks fit. 

(b)​ Unless all Executive Members agree to hold a meeting at shorter notice either by 
agreement that is sufficiently evidenced in writing or by their presence, or in 
accordance with rule 21.2, not less than seven days written notice of Executive 
meeting shall be given to each Executive Member. 

(c)​ Written notice of each Executive meeting, specifying the general nature of the time, 
date and place of the Executive meeting and the business to be transacted, shall be 
served on each Executive Member by: 

(i)​ delivering it to that Executive Member personally; or 

(ii)​ sending it in writing, by facsimile or other means of electronic communication 
(subject to receiving appropriate confirmation that the notice has been 
effectively dispatched); 
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in accordance with the Executive Members last notified contact details. 

(d)​ Notice may be given of more than one Executive meeting at the same time. 

21.2​ Urgent Executive Meetings 

(a)​ In cases of urgency, a meeting can be held without notice being given under rule 
21.1 provided that as much notice as practicable is given to each Executive Member 
by the most effective means. 

(b)​ Any resolution made at an urgent Executive meeting must be passed by a majority 
of the Executive. 

21.3​ Quorum 

(a)​ At meetings of the Executive the number of Executive Members whose presence is 
required to constitute a quorum is four (4).  

(b)​ No business shall be transacted unless a quorum is present and if within half an 
hour of the time appointed for the meeting a quorum is not present, the meeting 
shall stand adjourned to the same place and at the same hour of the same day in 
the following week, or any date, time and place determined by the President. 

(c)​ The Executive may act notwithstanding any casual vacancy.  However, if there are 
casual vacancies in the office of a Executive Member such that the number of 
remaining Executive Members is not sufficient to constitute a quorum at a meeting 
of the Executive, those Executive Members may act only for the purpose of 
increasing the number of Executive Members to a number sufficient to constitute 
such a quorum. 

21.4​ Procedures at Executive Meetings 

(a)​ At meetings of the Executive, the President shall chair the meeting.  If the President 
is absent or unwilling to act, the Executive shall appoint one of its Members to chair 
the meeting. 

(b)​ Questions arising at any meeting of the Executive shall be determined on a show of 
hands, or if demanded by an Executive Member, by a poll taken in such manner as 
the person presiding at the meeting may determine. 

(c)​ Questions arising at any meeting of the Executive shall be decided by a majority of 
votes and a determination of a majority of Executive Members shall be deemed a 
determination of the Executive.  All Executive Members shall have one vote on any 
question.  The chairman may exercise a casting vote where voting is equal. 

(d)​ Voting by proxy is not permitted at Executive meetings. 

(e)​ A resolution in writing signed or assented to any form of electronic communication 
by all the voting Executive Members, shall be as valid and effectual as if it had been 
passed at a meeting of the Executive duly convened and held.  Any such resolution 
may consist of several documents in like form each signed by one or more of the 
Executive Members or affirmative responses received by email or other electronic 
means. 
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(f)​ Without limiting the power of the Executive to regulate its meetings as it thinks fit, a 
meeting of the Executive Members may be held where one or more of the Executive 
Members is not physically present at the meeting, provided that: 

(i)​ all persons participating in the meeting are able to communicate with each 
other effectively, simultaneously and instantaneously whether by means of 
telephone or other form of communication; 

(ii)​ notice of the meeting is given to all the Executive Members entitled to notice 
in accordance with the usual procedures agreed upon or laid down from time 
to time by the Executive; 

(iii)​ in the event that a failure in communications prevents rule 21.4(f)(i) from 
being satisfied by that number of Executive Members which constitutes a 
quorum, and none of such Executive Members are present at the place 
where the meeting is deemed by virtue of the further provisions of this rule to 
be held then the meeting shall be suspended until rule is satisfied again.  If 
such condition is not satisfied within fifteen minutes from the interruption the 
meeting shall be deemed to have terminated; and 

(iv)​ any meeting held where one or more of the Executive Members is not 
physically present shall be deemed to be held at the place specified in the 
notice of meeting provided a Executive Member is there present and if no 
Executive Member is there present the meeting shall be deemed to be held 
at the place where the chairperson of the meeting is located. 

21.5​ Leave of Absence 

(a)​ The Executive may grant an Executive Member leave of absence from Executive 
meetings for a period not exceeding three months. 

(b)​ The Executive must not grant leave of absence retrospectively unless it is satisfied 
that it was not feasible for the Executive Member to seek the leave in advance. 

21.6​ Material Personal Interests 

(a)​ An Executive Member who has a material personal interest in a matter being 
considered at an Executive meeting must disclose the nature and extent of that 
interest to the Executive. 

(b)​ A Executive Member with such a material personal interest must not: 

(i)​ be present while the matter is being considered at the meeting; and 

(ii)​ must not vote on the matter. 

(c)​ A general notice that an Executive Member is to be regarded as having a material 
personal interest in a matter being considered is sufficient declaration for such 
Executive Member and the said matter.  After such general notice it is not necessary 
for such Executive Member to give a special notice relating to the said matter. 

(d)​ Any declaration made or any general notice as aforesaid given by an Executive 
Member under this rule 21.6 must be recorded in the minutes of the relevant 
meeting. 
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21.7​ Financial Interest 

(a)​ A Executive Member is disqualified from: 

(i)​ holding any place of profit or position of employment in the Club, or in any 
company or incorporated Club in which the Club is a shareholder or 
otherwise interested; or  

(ii)​ contracting with the Club either as vendor, purchaser or otherwise; 

except with express resolution of approval of the Executive. 

(b)​ Any contract or arrangement in which any Executive Member is in any way 
interested which is entered into by or on behalf of the Club without the approval of 
the Executive, will be voided for such reason. 

(c)​ The nature of the financial interest of such Executive Member must be declared by 
the Executive Member at the meeting of the Executive at which the contract or 
arrangement is first taken into consideration if the interest then exists, or in any 
other case at the first meeting of the Executive after the acquisition of the interest. 

(d)​ A general notice that an Executive Member is a Member of any specified firm or 
company and is to be regarded as interested in all transactions with that firm or 
company is sufficient declaration under rule 21.7(c) for such Executive Member and 
the said transactions.  After such general notice it is not necessary for such 
Executive Member to give a special notice relating to any particular transaction with 
that firm or company. 

(e)​ Any declaration made or any general notice as aforesaid given by an Executive 
Member in accordance with rule 21.7 must be recorded in the minutes of the 
relevant meeting. 

21.8​ Conflicts 

An Executive Member, notwithstanding the interest, may be counted in the quorum present 
at any meeting but cannot vote in respect of any contract or arrangement in which the 
Executive Member is interested.  If the Executive Member votes, the vote shall not be 
counted. 

22​ DELEGATED POWERS 

22.1​ Executive May Delegate Functions 

(a)​ The Executive may, by instrument in writing, create, establish or appoint from 
amongst its own Members, or otherwise, special committees, sub-committees, 
individual officers and consultants to carry out such duties and functions, and with 
such powers, as the Executive determines. 

(b)​ The Executive may in the establishing instrument delegate such functions as are 
specified in the instrument, other than: 

(i)​ this power of delegation; and 

(ii)​ a function imposed on the Executive by the Act or any other law, or this 
Constitution or by resolution of the Club in General Meeting. 
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(c)​ At any time, the Executive may by instrument in writing, revoke wholly or in part any 
delegation made under this clause and may amend or repeal any decision made by 
such body or person under this clause. 

22.2​ Exercise of Delegated Functions 

(a)​ A function, the exercise of which has been delegated under this clause, may whilst 
the delegation remains unrevoked, be exercised from time to time in accordance 
with the terms of the delegation. 

(b)​ A delegation under this clause may be made subject to such conditions or limitations 
as to the exercise of any function or at the time or circumstances as may be 
specified in the delegation. 

22.3​ Procedure of Delegated Entity 

(a)​ The procedures for any entity exercising delegated power shall, subject to this 
Constitution and with any necessary or incidental amendment, be the same as that 
applicable to meetings of the Executive under rule 21. 

(b)​ The entity exercising delegated powers shall make decisions in accordance with the 
Objects, and it shall promptly provide the Executive with details of all material 
decisions. 

(c)​ The entity shall also provide any other reports, minutes and information required by 
the Executive. 

23​ DUTIES  

23.1​ General Duties 

(a)​ As soon as practicable after being elected or appointed to the Executive, each 
Executive Member must become familiar with this Constitution and the Act. 

(b)​ The Executive is collectively responsible for ensuring that the Club complies with the 
Act and that individual Executive Members comply with this Constitution. 

(c)​ The Executive must ensure that the Club complies with all requirements in the Act 
regarding financial statements. 

23.2​ Public Officer 

(a)​ As per section 34 of the Act, the Club must have a Public Officer position appointed. 

(b)​ The Executive will determine from time to time who will act as the Club's Public 
Officer under the Act.  Such person shall be appointed by the Executive for such 
term and upon such conditions as the Executive thinks fit. 

(c)​ The Public Officer must give the Commissioner for Fair Trading notice of their 
appointment within 28 days after the appointment. 

(d)​ If the position of Public Officer becomes vacant, the Executive must appoint a 
person to the position within 28 days after the vacancy arises. 
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24​ MINUTES OF EXECUTIVE MEETINGS 

(a)​ The Executive must ensure that minutes are taken and kept for each Executive 
meeting. The minutes will be kept confidential. 

(b)​ As a minimum, the minutes must record: 

(i)​ the business considered at the meeting; 

(ii)​ any resolution on which a vote is taken and the result of the vote; and 

(iii)​ any interest declared under rules 21.6 or 21.7. 

(c)​ The minutes of each Executive meeting must be distributed as draft to the Executive 
for approval. The minutes must be formally accepted at the next Executive meeting. 
 

25​ BY-LAWS 

25.1​ Executive to Formulate By-laws  

The Executive may propose changes to By-Laws for the proper advancement, 
management and administration of the Club, the advancement of the Objects and surf 
lifesaving in Kiama as it thinks necessary or desirable.  Such By-Laws must be consistent 
with the Constitution, the Branch Constitution, the SLSNSW Constitution, the SLSA 
Constitution and any regulations or policies or the Standard Operating Procedures made by 
SLSNSW or SLSA.  If any By-Laws are inconsistent with the SLSNSW or SLSA 
constitutions and/or regulations the By-Laws shall be null and void and will be inapplicable. 
Changes to By-laws proposed by the Executive shall be ratified at a SGM. 

25.2​ By-Laws Binding 

All By-Laws made under this clause shall be binding on the Club and Members of the Club. 

25.3​ By-Law Transitional Arrangements 

Notwithstanding any other rule of this Constitution, the transitional arrangements set out at 
rule 36 shall apply from the date of adoption of this Constitution. 

25.4​ Notices Binding on Members 

Amendments, alterations, interpretations or other changes to By-Laws shall be advised to 
Members of the Club by means of Notices approved and issued by the Executive.  

25.5​ Changes to By-Laws 

Amendments, alterations, interpretations or other changes to By-Laws shall be determined 
by Special General Meeting.  

 

26​ FUNDS, RECORDS AND ACCOUNTS  

26.1​ Sources of Funds 

The Executive will determine the sources from which the funds of the Club are to be or may 
be derived and the manner in which such funds are to be managed. 
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26.2​ Club to Keep Records 

(a)​ The Club shall establish and maintain, in accordance with the Act and this 
Constitution, proper accounting and other records and minutes concerning all 
transactions, business, meetings and dealings of the Club and the Executive. 

(b)​ The Club shall retain such records for seven (7) years after the completion of the 
transactions or operations to which they relate. 

26.3​ Executive to Submit Accounts 

The Club’s statements of account are required to be prepared as per the Charitable 
Fundraising Act 1991 and the ACNC Act.  At the AGM these statements of account must be 
presented to the Members.  SLSNSW may require a level of reporting which exceeds the 
requirements of the Act for its own purposes and to advance the Objects.   

26.4​ Accounts Conclusive 

The statements of account when approved or adopted by an AGM shall be conclusive 
except as regards any error discovered in them within three months after such approval or 
adoption. 

26.5​ Accounts to be Sent to Members 

The Executive shall send to all Members a copy of the annual statements of account, the 
Executive’s report, the full auditor’s report and every other document required under the Act 
(if any). 
 

26.6​ Executive to review Monthly Financial Report 

The Executive shall review and approve each month the Club’s financial report, which shall 
include details of any expenditure.  

27​ APPLICATION OF INCOME 

(a)​ The income and property of the Club shall be applied solely towards the promotion 
of the Objects. 

(b)​ No portion of the income or property of the Club shall be paid or transferred, directly 
or indirectly by way of dividend, bonus or otherwise to any Member or Executive 
Member. 

(c)​ Nothing in this rule 27 shall preclude payment to a Member in good faith for 
expenses incurred or services rendered, including, but not limited to: 

(i)​ any services actually rendered to the Club whether as an employee or 
otherwise; 

(ii)​ goods supplied to the Club in the ordinary and usual course of operation; 

(iii)​ interest on money borrowed from any Member; 

(iv)​ rent for premises demised or let by any Member to the Club; or 

(v)​ any out-of-pocket expenses incurred by the Member on behalf of the Club, 
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(d)​ Provided that any such payment shall not exceed the amount ordinarily payable 
between ordinary commercial parties dealing at arm’s length in a similar transaction. 

28​ NEGOTIABLE INSTRUMENTS 

All cheques, promissory notes, banker’s drafts, bills of exchange and other negotiable 
instruments, shall be signed, drawn, accepted, endorsed or otherwise executed, as the 
case may be, by any two duly authorised Executive Members or in such other manner as 
the Executive determines. 

29​ AUDITOR 

(a)​ Where the Act requires financial statements to be either reviewed or audited, a 
properly qualified individual shall be appointed to ensure compliance with the Act, 
and the remuneration of such individual or company be fixed by the Executive.  The 
reviewer or auditor’s duties shall be regulated in accordance with the Act, or if no 
relevant provisions exist under the Act, in accordance with the Corporations Act 
2001 and the ACNC Act and generally accepted principles, and/or any applicable 
code of conduct.  The reviewer or auditor may be removed by the Club in General 
Meeting. 

(b)​ The accounts of the Club shall be examined and the correctness of the profit and 
loss accounts and balance sheets ascertained by a reviewer, auditor or auditors at 
the conclusion of each Financial Year. 

30​ SERVICE OF NOTICES 

(a)​ Notices may be given to any person entitled under this Constitution to receive any 
notice by sending the notice by post or by electronic mail, to the Member’s 
registered address or electronic mail address.  Notices may also be posted on the 
Club’s website. 

(b)​ Where a notice is sent by post, service of the notice shall be deemed to be effected 
at the time the letter would have been delivered in the ordinary course of post. 

(c)​ Where a notice is sent by electronic mail, service of the notice shall be deemed to 
be effected by upon receipt of a confirmation report confirming the electronic mail 
message was received at the electronic mail address to which it was sent. 

(d)​ Where a notice is sent by posting on the Club’s website service of the notice shall 
be deemed to be effected one (1) day after it was posted. 

31​ COMMON SEAL 

(a)​ The Club may have a Seal upon which its corporate name shall appear in legible 
characters. 

(b)​ The Seal shall not be used without the express authorisation of the Executive.  
Every use of the Seal shall be recorded in the Club’s minute book.  Two Executive 
Members must witness every use of the Seal, unless the Executive determines 
otherwise. 

32​ REGISTERED ADDRESS 

The registered address of the Club is: 74 Manning Street, KIAMA NSW 2533. 
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(a)​ The address determined from time to time by resolution of the Executive; or 

(b)​ If the Executive has not determined an address to be the registered address, the 
postal address of the Public Officer. 

33​ INDEMNITY 

(a)​ Every Executive Member, officer, auditor, manager, employee or agent of the Club 
shall be indemnified out of the property or assets of the Club against any liability 
incurred by him/her in his/her capacity as Executive Member, officer, auditor, 
manager, employee or agent in defending any proceedings, whether civil or criminal, 
in which judgement is given in his favour or in which he is acquitted or in connection 
with any application in relation to any such proceedings in which relief is, under the 
Act, granted to him by the Court. 

(b)​ The Club shall indemnify its Executive Members, officers, managers and employees 
against all damages and costs (including legal costs) for which any such Executive 
Member, officer, manager or employee may be or become liable to any third party in 
consequence of any act or omission except wilful misconduct: 

(i)​ in the case of a Executive Member of officer, performed or made whilst 
acting on behalf of and with the authority, express or implied of the Club; and 

(ii)​ in the case of an employee, performed or made in the course of, and within 
the scope of his employment by the Club. 

34​ DISSOLUTION  

(a)​ The Club may be wound up voluntarily by Special Resolution. 

(b)​ If the Club is wound up, the liability of the Members shall be limited to $1.  No other 
amount shall be payable by the Member.  

(c)​ Should the Club cease to function as a surf lifesaving Club, the Branch to which the 
Club is affiliated, shall stand possessed as trustee of all real and personal property 
of the Club. If failing to reform within a period of three (3) years, the Club shall be 
treated as defunct and, subject to applicable laws, its property both real and 
personal shall vest in the Branch absolutely. If the Club’s property does not vest in 
the Branch, the Club must take all reasonable steps to facilitate the vesting of their 
property in the Branch. 

(d)​ Subject to rule 34(c), if upon winding up or dissolution of the Club or upon 
revocation of its endorsement as a deductible gift recipient (if relevant) (whichever 
occurs first), there remains after satisfaction of all its debts and liabilities any surplus 
assets or property as follows: 

(i)​ gifts of money or property for the objects of the Club; 

(ii)​ contributions made in relation to an eligible fundraising event held for the 
objects of the Club; or 

(iii)​ money received by the Club because of such gifts and contributions;  

then such surplus assets or property shall not be paid to or distributed amongst the 
Members but shall be given or transferred to some organisation(s): 
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(i)​ having objects similar to the Objects; and 

(ii)​ which prohibits the distribution of its or their income and property among its 
or their Members to an extent at least as great as is imposed on the Club by 
this Constitution; and 

(iii)​ which is charitable at law and to which income tax deductible gifts can be 
made. 

Such organisations(s) will be determined by the Members at or before the time of 
dissolution, and in default thereof by such judge of the Supreme Court of New South 
Wales or other Court as may have or acquire jurisdiction in the matter. 

35​ CUSTODY OF BOOKS AND OTHER DOCUMENTS 

(b)​ Except as otherwise provided in this Constitution, the Executive shall keep in its 
custody or control all books, minutes, documents and securities of the Club. 

(c)​ Subject to the Act and the ACNC Act, the Executive may determine whether and to 
what extent, and at what times and places and under what conditions, the financial 
records, accounts, books, securities or other relevant documents of the Club will be 
open for inspection by the Members.  Notwithstanding the foregoing Members are 
not entitled to inspect the minutes of Executive meetings. 

(d)​ Inspection of Club records will only be made available to Members where the 
purpose of the inspection is for a proper purpose and is in good faith.   This will be 
determined by the Executive in its sole discretion and taking into consideration 
confidentiality and privacy considerations.  

36​ TRANSITIONAL ARRANGEMENTS 

(a)​ Notwithstanding any other rule of this Constitution, the transitional arrangements set 
out in this rule 36 shall apply from the date of adoption of this Constitution. 

(b)​ The Members of the Executive shall continue in those positions until the next AGM 
following such approval, and thereafter the positions of the President and other 
Executive Members shall be filled, vacated and otherwise dealt with in accordance 
with this Constitution. 

(c)​ All clauses, rules, By-Laws and any other policies of the Club in force at the date of 
the approval of this Constitution insofar as such clauses, rules, By-Laws and such 
policies are not inconsistent with, or have been replaced by this Constitution, shall 
be deemed to be By-Laws under rule 25. 

(d)​ All individuals who are, prior to the approval of this Constitution, Members of the 
Club shall be deemed Members of the Club from the time of approval of this 
Constitution under the Act.  All such Members shall provide the Club with such 
details as may be required by the Club under this Constitution within one month of 
the approval of this Constitution under the Act. 

(e)​ This Constitution shall be presented for approval at the Club AGM. 

 

END OF CONSTITUTION  
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By-Laws of Kiama Surf Life Saving Club 
 

B1​ OFFICE BEARERS OF KIAMA SLSC INC.  

B1.1​ PRESIDENT  

a)​ To be a member of the executive committee.  

b)​ If desired be an ex-officio member of all Sub-Committees.  

c)​ Represent the interests of the Club and its members at various external forums, eg; 
State Council representative, local council liaison.  

d)​ Report to the Executive Committee after all meetings that impact on the Club.  

e)​ Motivate and lead the Club to success.  

f)​ Have the power to temporarily suspend any Club officer/member whose activities or 
membership have been detrimental to the Club or SLSA until the Executive 
Committee has reviewed the matter.  

g)​ Overall responsibility for ensuring the ongoing health and welfare of the Club is 
maintained in accordance with SLSA standards.  

h)​ They, or their delegate, shall chair General Meetings and Executive Committee 
Meetings.  

i)​ Ensure that all office bearers are performing their required duties and acting in 
accordance with the Constitution and Rules of the Club.  

j)​ Be responsible for media interviews in regard to Kiama Surf Club and its actions.  

k)​ Shall be responsible for Club strategic planning.  

l)​ They, or their representative, shall sign after ratification, as a true record, the minutes 
of the General and Executive meetings.  

m)​ Shall sign, after ratification the Annual Financial Report.  

n)​ Required to attend monthly South Coast Branch Council meetings; if unable to 
attend, is responsible for organising the attendance of a Kiama SLSC delegate in 
their place and report back the outcomes to all members or Kiama SLSC as per the 
monthly General Meeting.  

B1.2​ VICE-PRESIDENT  

a)​ A member of the Executive Committee and General Committee.  

b)​ Will assist the President with all required duties and deputise for the President as 
required or requested.   

B1.3​ CLUB CAPTAIN  

a)​ A member of the Executive Committee and General Committee.  

 



33 

b)​ Must be a current and proficient Bronze Medallion holder.  

c)​ To oversee the overall management of active Club members with respect to surf 
lifesaving.  

d)​ Ensure the effective development and operation of lifesaving patrols.  

e)​ Submit an itemised budget, with respect to surf lifesaving for submission to the 
Executive Committee within four weeks of the completion of the AGM.  

f)​ To represent the Club on any external Board, Committee or Group that may assist 
the growth, development or advancement of the Club, or in their absence an 
authorised proxy.  

g)​ Have the authority to permit or refuse access to any club member as deemed 
appropriate.  

h)​ Ensure patrolling members understand their responsibilities and regularly review 
activities and ensure all patrols comply with SLSA rules and regulations.  

i)​ Ensure Patrol Captains undertake regular audits of their equipment and areas of 
responsibility and report maintenance requirements.  

j)​ Assist Committee/Patrol members achieve their season objectives.  

k)​ Be responsible for the conduct of members in all Club matters with respect to surf 
lifesaving.  

l)​ Prior to the commencement of each season shall submit to the Executive Committee 
for approval, a schedule of patrols and their Captains, together with a roster of patrol 
duties for the ensuing season.  

m)​  Be responsible for the efficiency of the patrols, keep a record of attendance there at 
and of all lifesaving work performed by members of the Club.  

n)​ Regularly review Members service status to ensure awards are distributed 
appropriately. 

o)​ Following appointment shall select a deputy to take their place as appropriate and 
have like powers in their absence, the name of the candidate for Club Vice-Captain 
shall be presented to the Executive Committee for approval.  

p)​ Be responsible for the ordering and distribution of Patrol Uniforms to patrolling 
members.  

q)​ Required to attend monthly South Coast Branch Council meetings and Board of 
Lifesaving; if unable to attend, is responsible for organising the attendance of a 
Kiama SLSC delegate in their place and report back the outcomes to all members or 
Kiama SLSC as per the monthly General Meeting.  

B1.4​ CLUB VICE-CAPTAIN  

a)​ Will assist the Club Captain with all required duties and deputise for the Club Captain 
as required or requested.  

b)​ Must be a current proficient Bronze Medallion holder.  
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c)​ The Club Captain to nominate a Club Vice Captain, to be ratified by the Executive 
Committee at a later date if required.  

B1.5​ TREASURER  

a)​ A member of the Executive Committee and General Committee.  

d)​ Ensure appropriate budget for the ensuing season is presented to the Executive 
Committee by a date set by the Executive Committee.  

e)​ Control and manage the financial records, assets and liabilities, and funding of the 
Club and report activities and financial position in writing to each meeting of the 
Executive Committee.  

f)​ Report all financial activities that have taken place since the last General Meeting 
and present this to the members in the form of a Treasurer Financial Report as part 
of the General Committee meeting.  

g)​ To maintain records of accounts, in the prescribed format, and present a duly audited 
full set of accounts, statements and Balance Sheet for inclusion in the Annual 
Report.  

h)​ Report upon request, the financial position of individual areas of the club to the 
appropriate captain.  

i)​ Be responsible for the Receipting, banking and recording all monies on behalf of the 
Club.  

j)​ Receive all monies on behalf of the Club and issue receipts for same. All monies 
received shall be immediately deposited into the credit of a Banking Account in the 
name of the Club as soon as practicable.  

k)​ Arrange for payment of all accounts that have been raised for payment by the 
Executive Committee, General Committee or other officers prior to the next 
Executive Committee meeting, in which case the Treasurer and one other signatory 
may approve such payment which must be ratified at the next Executive Committee 
meeting.  

l)​ Prepare a schedule of assets and liabilities of the Club when requested to do so by 
the Executive Committee.  

B1.6​ CLUB SECRETARY  

a)​  A member of the Executive Committee and General Committee.  

b)​ To receive, log and process all items of correspondence to ensure all areas of the 
Club are sufficiently informed in order to carry out duties.  

c)​ To coordinate the recording and distribution of agendas and minutes of all General 
and Executive meetings.  

d)​ To collate and draft the Club’s Annual Report for presentation at the AGM.  

e)​ Shall conduct the correspondence of the Club and be responsible for custody of all 
documents belonging to the Club and for the disposition thereof.  
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f)​ The Secretary shall keep in their custody or under their control all books, documents 
and securities of the Club.  

B1.7​ CLUB MANAGER  

a)​ A member of the Executive Committee and General Committee.  

b)​ Be controlling officer for all functions held within the Kiama Surf Life Saving Club 
premises.  

c)​ Responsible for recruiting staff for any function held within the club.  

d)​ Oversee all aspects of the building maintenance but not pass for payment any 
accounts. These accounts must be submitted to the Executive Committee for 
approval.  

e)​ The Club Manager will oversee any building works and report to the Executive 
committee as required.  

f)​ Manages the and maintains records for the Key Register.  

g)​ Be responsible for club equipment, other than that associated with lifesaving duties.  

B1.8​ CLUB MANAGER (VICE)  

a)​ Will assist the Club Manager with all required duties and deputise for the Club 
manager as required or requested.  

b)​ The Club Manager will put forward a candidate to be ratified by the Executive 
Committee.  

B1.9​ JUNIOR ACTIVITIES CHAIRPERSON  

a)​ A member of the Executive Committee and General Committee.  

b)​ Coordinate the management of Nippers.  

c)​ Must be a current and proficient Bronze Medallion and Junior Activities Age Manager 
Certificate holder.  

d)​ Represent the interests of the Junior membership and their parents/guardians at a 
Senior Club Level.  

e)​ Shall ensure that for all activities undertaken by Junior members the appropriate 
SLSA regulations are adhered to.  

f)​ To ensure a representative of the Nippers attends South Coast Branch Junior 
Activities Board meetings.  

g)​ Ensure a representative of Nippers attends monthly General Committee meetings.  

h)​ Ensure that copies of every Nippers monthly meeting minutes are provided to the 
General Committee.  

i)​ Be responsible to coordinate the maintenance and serviceability of junior equipment.  
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j)​ Produce a budget for Nippers activities for the coming season and present this 
budget to the General Committee within four weeks of the completion of the AGM. 
The budget must include fundraising initiatives.  

k)​ Responsible for managing the budget that has been approved for Nippers activities.  

l)​ Required to attend all South Coast Branch Junior activity meetings; if unable to 
attend, is responsible for organising the attendance of Club delegate in their place and 
report back the outcomes to all members of the Club to the monthly General Meeting.  

B1.10​ CLUB REGISTRAR  

a)​ A member of the General Committee.  

b)​ Ensure all members' details are recorded and maintained in a timely manner in the 
SLSA computer-based member records system.  

c)​ Maintain accurate membership records for all club members and officers, and any 
other appropriate activities of members.  

d)​ Ensure all members are registered and financial, and that appropriate insurance 
documentation and statutory forms are in place in a timely manner.  

e)​ Be responsible for the maintenance of membership records, annual membership 
renewal and the provision of membership lists and statistics as required by other club 
officers.  

f)​ Ensure the Club Captain is notified immediately of any changes to any individual’s 
membership to ensure all patrol team members are financial and proficient.  

g)​ Ensure every non-financial member be archived as of midnight the 30th of November 
each patrol season, and the Club Captain notified immediately so as to remove the 
member until such time as the member has completed payment of the membership 
fees before being permitted to re-commence their rostered patrols.  

h)​ Ensure all membership and course fees are collected from new members attending 
any club sanctioned SRC/Bronze training.  

i)​ Attend monthly General Committee meetings on a regular basis.  

j)​ Oversee the activities of all Membership Registrations.  

B1.11​ CHIEF TRAINING OFFICER (CTO)  

a)​   Be responsible for the instruction of all members in the principles of surf lifesaving.  

b)​ Must hold and be proficient in a current Training Officers award.  

c)​ Identify Kiama SLSC’s Training needs and develop a training plan in consultation 
with the Club Captain to assist members and new members to achieve SLSA 
qualifications  

d)​ To arrange an annual proficiency session for all active members and that these 
proficiencies are then submitted and completed by December 31st each year.  
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e)​ If any member fails to complete their annual proficiency by December 31st each year 
the Club Captain is to be notified so as to remove the member from all patrols until 
such time as the proficiency is completed.  

f)​ Convey all member’s successful completion of all training courses to the Club 
Captain for member inclusion in the Kiama SLSC Patrol Rosters.  

g)​ Continually review training content and instruction techniques to ensure effective 
delivery and outcomes.  

h)​ Encourage members to undertake training and education that will advance their Life 
Saving skills and general Personal Development.  

i)​ Coordinate instruction in Life Saving techniques and associated skills for all new, 
existing members who wish to undertake examination for Surf Life Saving Awards.  

j)​ Oversee the activities of the Club’s Trainers and Assessors.  

k)​ Liaise with the South Coast Branch Board of Life Saving to organise all required 
training course assessments.  

l)​ Produce a budget for Training activities for the coming season and present this 
budget to the General Committee prior to the commencement of the season.  

m)​ Responsible for the budget that has been approved for training activities.  

n)​ A member of the General Committee.  

o)​ Ensure all Training equipment is ready for the annual gear inspection conducted by 
South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  

p)​ Attend all South Coast Branch Board of Life Saving committee meetings and report 
back the outcomes to the General Meeting.  

B1.12​ SURF SPORTS COORDINATOR  

a)​ A member of the General Committee.  

b)​ Ensure all competitors meet all the necessary requirements for competition eligibility 
(Patrol hours, Proficiency etc.).  

c)​ Submit all carnival entries upon payment of any entry fees.  

d)​ Coordinate and publicise Surf Sports training and competition activities and 
upcoming Carnivals/Events.  

e)​ Attend all South Coast Branch Board of Surf Sports committee meetings and report 
back the outcomes to the General Meeting.  

B1.13​ INFLATABLE RESCUE BOAT (IRB) CAPTAIN  

a)​ A member of the General Committee.  

b)​ Must hold a current IRB Drivers award holder and be proficient in the award.  

c)​ Ensure that each operational IRB has a minimum of two fully working IRB motors.  
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d)​ Will manage all IRB’s and equipment and is responsible for keeping them in good 
running order and condition.  

e)​ Provide an IRB report to each monthly General committee meeting and an annual 
report to the Secretary on request.  

f)​ Produce a budget for IRB activities for the coming season and present this budget to 
the General Committee within four weeks of the completion of the AGM.  

g)​ Ensure all IRB’s are ready for the annual gear inspection conducted by South Coast 
Branch Board of Lifesaving at the beginning of each patrolling season.  

h)​ Following appointment shall select a deputy to take their place and have like powers 
in their absence, the name of the candidate for IRB Vice-Captain shall be presented 
to the Executive Committee for approval and must hold a current IRB Drivers award.  

B1.14​ SURF BOAT CAPTAIN  

a)​ A member of the General Committee.  

b)​ Responsible for ensuring all surf boats and related equipment is in good and working 
condition.  

c)​ Is responsible for the overseeing and supervision of surfboat competition crews and 
training schedules.  

d)​ Provide a report to each General Committee meeting and an annual report to the 
Secretary on request.  

e)​ Will be responsible for the transportation of the boats and equipment to and from 
carnivals.  

f)​ Will be responsible for the registration and maintenance of all surf boats trailers.  

g)​ Produce a budget for Boat activities for the coming season and present this budget 
to the General Committee within four weeks of the completion of the AGM. The 
budget must include all fund-raising initiatives.  

h)​ Ensure all Surfboat related lifesaving equipment and registrations are ready for the 
annual gear inspection conducted by South Coast Branch Board of Lifesaving at the 
beginning of each patrolling season.  

i)​ Following appointment shall select a deputy to take their place and have like powers 
in their absence, the name of the candidate for Surf Boat Vice-Captain shall be 
presented to the General Committee for approval.  

B1.15​ RADIO COMMUNICATIONS OFFICER  

a)​ A member of the General Committee.  

b)​ Must hold a current Radio Operators Certificate at minimum and be proficient in the 
award.  

c)​ Will be responsible for the maintenance and upkeep of all Radio equipment 
belonging to the club ensuring all radios are in working condition and organising 
radio repairs after communication with Club Executive.  

 



39 

d)​ Produce a budget for Radio activities for the coming season and present this budget 
to the General Committee within four weeks of the completion of the AGM.  

e)​ Provide a report to each monthly General Committee meeting and an annual report 
to the Secretary on request.  

f)​ Ensure all radio equipment is ready for the annual gear inspection conducted by 
South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  

B1.16​ FIRST AID OFFICER  

a)​ A member of the General Committee.  

b)​ Is responsible for the Club’s First Aid Room.  

c)​ To carry out regular audits of the Clubs First Aid Supplies to ensure adequate stock 
of first aid supplies and equipment are available.  

d)​ Responsible for a First Aid Attendant to be rostered on whenever a carnival is held at 
Kiama Surf Beach.  

e)​ Ensure the First Aid room is fully stocked and ready for the annual gear inspection 
conducted by South Coast Branch Board of Lifesaving at the beginning of each 
patrolling season.  

B1.17​ JUNIOR FEMALE & MALE CAPTAINS 

a)​  Non-voting members of the General Committee.   

a)​ Encourage junior members in junior activities and promote a positive attitude to Surf 
Life Saving.  

b)​ Liaise and actively show the senior Nippers, the roles and responsibilities of the 
different areas within the Club.  

c)​ Assist junior members in their transition from Nippers to Cadets as an active patrol 
member.  

d)​ Organise activities for Cadet and senior Nipper Members. 

e)​ Monitor any problems that may arise and communicate with the JAC or Club 
Captain.  

f)​ Encourage all Nippers and Cadets to attract new Members to the Club.  

B1.18​ GEAR STEWARD  

a)​   A member of the General Committee.  

b)​ Ensure lifesaving equipment is maintained, in good working order and in accordance 
with SLSA and legal requirements.  

c)​ Will be responsible for the maintenance and upkeep of all lifesaving equipment and 
competition gear belonging to the club excluding IRB, Surfboats, First Aid equipment 
and Radios.  
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d)​ Will itemise each article of gear and equipment and ensure the “Manage Equipment 
Logs” maintenance logs are updated regularly and submitted to the General 
Committee meeting. Liaise with other Club Officers to ascertain equipment requiring 
maintenance or replacement. 

e)​ Will not dispose of or remove any gear and equipment from the “Manage Equipment 
Logs” without firstly gaining approval from the Club Captain.  

f)​ Ensure that all lifesaving equipment is ready for the annual gear inspection 
conducted by South Coast Branch Board of Lifesaving at the beginning of each 
patrolling season.  

g)​ Will provide a report to each General Committee meeting and an annual report to the 
Secretary on request.  

h)​ Ensures that all plant items within the club are registered and insured as required.  

B1.19​ WHS OFFICER  

a)​ Be responsible to the Executive Committee. It is desirable that the appointee have 
minimum qualifications Workplace Health and Safety and/or experience in the area 
of Workplace Health and Safety.  

b)​ Be responsible to ensure that the Club complies with processes of all WHS 
regulations as set out by current SLSA Policies and Government agencies as 
required from time to time.  

B1.20​ INFLATABLE RESCUE BOAT (IRB) VICE-CAPTAIN  

a)​  A member of the General Committee.  

b)​ Must hold a current IRB Drivers award holder and be proficient in the award.  

c)​ Will assist the IRB Captain with all required duties and deputise for the IRB Captain 
as required or requested.  

d)​ The IRB Captain will put forward a candidate to be ratified by the General 
Committee.  

B1.21​ SURF BOAT VICE-CAPTAIN  

a)​  A member of the General Committee.  

b)​ Will assist the Surf Boat Captain with all required duties and deputise for the Surf 
Boat Captain as required or requested.  

c)​ The Surf Boat Captain will put forward a candidate to be ratified by the General 
Committee  

B1.22​ YOUTH DEVELOPMENT OFFICER 

a)​  Coordinate all youth related applications for programs within the Club.  

b)​ Act as primary contact for all youth related matters within the Club.  

c)​ Coordinate all Junior and U14-U17 year old activities.  
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d)​ Liaise with Club committee members and Club Youth.  

e)​ Coordinate participants for National, State and Branch run leadership & other 
development programs.  

f)​ Organise the Club Junior Lifesaver of the Year award and any related applications for 
state and regional programs.  

g)​ Coordinate the Club Youth committee.  

h)​ Club contact for all Youth and Branch members.  

i)​ Club contact for Youth Development and Memberships SLSNSW and SLSA.  

B1.23​ SOCIAL MEDIA COORDINATOR  

a)​ A member of the General Committee.  

b)​ Will be responsible for all club social media, club publicity, reporting results of all club 
competitions and general advertising.  

c)​ Liaise with Nippers Committee.  

d)​ Direct all media interviews to the President or their representative.  

B1.24​ PUBLIC OFFICER 

a)​  Carry out statutory duties as defined under The Associations Incorporation Act 2009 
(NSW) (AI Act) including: 

(i)​ notifying NSW Fair Trading of any change in the association's official 
address within 28 days 

(ii)​ collecting all association documents from former committee members and 
delivering the documents to the new committee member 

(iii)​ returning all association documents to a committee member within 14 days, 
when they vacate (leave) their role as public officer 

(iv)​ acting as the official contact for the association for any external (including 
governmental) body or person wishing to contact the association, including 
taking delivery of documents served on the association and bringing them to 
the attention of the committee as soon as possible, and custody of any 
documents as required by the constitution 

 
B1.25​ CLUB AUDITOR  

a)​  Refer SLSNSW Club Guide in regard to Auditing 

b)​ This role is to be appointed by the Kiama SLSC Executive Committee  

B1.26​ CLUB PATRON(S)  

a)​  To support the Club through public exposure and inter-business interaction.  
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b)​ Assist in attracting potential Sponsors for Kiama SLSC.  

c)​ This role is to be appointed by the Kiama SLSC Executive Committee  

B2​ PATROL BY-LAWS  

a)​  Members are required to complete the Patrol Obligations set by the Club Captain 
and SLSA.  

b)​ Absent from Patrol Duties:  

(i)​ Members who are unable to complete their rostered patrol must try to find a 
substitute.  

(ii)​ If a substitute is found the substitute should record on the Patrol Log on the 
day of the patrol that they are a substitute. The Patrol Captain must then be 
informed of the substitution.  

(iii)​ If a member is unable to fulfil their rostered patrol, the Patrol Captain must be 
advised no later than 6:00pm on the Friday prior to the patrol.  

c)​ Patrol Captains are responsible for ensuring all patrol members are financial and 
proficient. Patrol Captains are responsible for the accurate recording of the start and 
finish times of patrol members in SurfGuard. 

d)​ The Club Captain is responsible for ensuring all relevant documentation is completed 
fully and accurately on each patrol, (ie Patrol log, IRB log and Incident Report log).  

B3​ COMPETITION  

a)​ All Members who wish to compete must be financial and proficient members of 
Kiama Surf Life Saving Club before partaking in SLSA Competition.  

b)​ To be eligible to compete for the Kiama SLSC, the Member must be one of the 
following categories:  

(i)​ Active Member.  

(ii)​ Cadet Member.  

(iii)​ Nipper Member.  

(iv)​ Life Members  

c)​ All members wishing to compete must have fulfilled the obligations and criteria for 
eligibility for competition as set out in SLSA Regulations, Manuals and Guidelines.  

d)​ The names of all competitors must be presented to the Surf Sports Coordinator for 
eligibility verification and approval to compete for the club and presented at the 
following general meeting.  

e)​ All Carnival or Competition entries requests must be submitted to the Surf Sports 
Coordinator for submission using the SLSA carnival management system.  

f)​ All Carnival/Competition fees must be paid prior to attending any competition by the 
individual competing and once payment is made and the Surf Sports coordinator 
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notified unless otherwise agreed with the Executive Committee.  

B4​ COMMITTEES 

B4.1​ GENERAL COMMITTEE 

a)​ A standing committee of the Club constituted by the Club for the purpose of 
management of matters pertaining to surf lifesaving. 

b)​ Meetings of the General Committee shall be held monthly as a General Meeting as 
defined by the Constitution. 
 

c)​ Meetings of the General Committee provide: 
 

(i)​ an opportunity for all members of the Club to be informed and to present 
ideas or concerns to the Club executive.  

(ii)​ a forum for the Executive to keep members aware of the Clubs’ position 
relative to all other matters. 

(iii)​ an opportunity to foster and encourage participation of all members in the 
future development of all matters relating to the maintenance and 
improvement of the Club. 

B4.2​ NIPPERS COMMITTEE 

a)​  A standing committee of the Club constituted by the Club for the purpose of 
management of matters pertaining to Nippers activities. 

b)​ The conduct of the Nippers Committee meetings and activities shall be defined by 
the Nippers committee and shall align with the Club Constitution and SLSA policies. 
 

B4.3​ SURF SPORTS SELECTION COMMITTEE  

a)​   The Selection Committee consists of the following;  

(i)​ Surf Sports Coordinator  

(ii)​ Relevant activity captain or coordinator or their delegate, relevant Nippers 
Age Manager, depending on the competition discipline concerned.  

(iii)​ or a member selected from the Executive Committee.  

(iv)​ The Selection Committee will consider and resolve any conflicts of interest 
with regards to competitors and Selection Committee members. 

b)​ The three (3) Selectors will select teams as required and report their actions to the 
next monthly General Committee meeting.  

  

B5​ A GUIDE TO CONDUCTING THE CLUB AGM 

a)​ The AGM is an important meeting for incorporated associations. All all members are 
invited to attend, and certain topics of business need to be addressed, including:  
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(i)​ if applicable, confirming the minutes of the last AGM 

(ii)​ the presentation of the incorporated association’s financial statement to 
members 

(iii)​ affiliation to SLSNSW and Branch 
 

(iv)​ new committee members and office bearers are elected  

(v)​ other general business and any issues relevant to members provided notice 
has been given.  

b)​ Model agenda for Club AGM (items may be amended as required)  
 
 

Item Description Responsible 

1 Welcome and introductions President 

2 Apologies Secretary 

3 Review of actions from previous annual general meeting President 

4 Acceptance of minutes of previous annual general meeting President 

5 President’s report President 

6 Treasurer’s report Treasurer 

7 Proposal of revised Constitution by Special Resolution (if 
required) 

President 

8 Proposed resolutions 
  

President 

Proposed resolution Moved by 
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9 Acceptance of financial statements Treasurer 

10 Acceptance of annual report President 

11 Appointment of and questions to the auditor Treasurer 

12 Election of Executive Officers Life member to Chair 
election process 

13 Affiliation to Branch and SLSNSW President 

13 Meeting close President 

 
 

 
B6​ CLUB ANNUAL AWARDS  

a)​ Club annual awards shall be awarded in the following categories: 

(i)​ Club Person of the Year - Les Pepper Memorial Award.* 

(ii)​ Life Saver of the Year - Brian Jones Memorial Trophy. * 

(iii)​ Female of the Year - Kim Taber Memorial Trophy.  

(iv)​ Administrator of the Year - Vince Hardman Family Award.  

(v)​ Competitor of the Year - Neil Brown Memorial Trophy.* 

(vi)​ Best Team performance - Peter Dobson Family Trophy.  

(vii)​ Youth Lifesaver of the Year - Lymbery Family Award.*  

(viii)​ Most Outstanding Junior - Parkinson Family Award. 

(ix)​ John Ford Patrol of the Year Award  

b)​ The following Club awards will be nominated for Branch awards in aligning 
categories: 

(i)​ * Volunteer of the Year - Club or Branch Member can nominate 

(ii)​ * Surf Lifesaver of the Year - Club or Branch Member can nominate   

(iii)​ * Athlete of the Year 
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(iv)​ * Youth Lifesaver of the Year (15-21) - Club or Branch Member can nominate   

c)​ The executive committee will determine any other nominations for branch awards 
that are appropriate.   

d)​ The executive committee will call for club awards nominations online or by email to 
the secretary at least 6 weeks before presentation night. The executive will vote on 
the recipient for each award from the nominations received. 

e)​ If there are no nominations the executive committee will decide on the person or 
team to be the recipient/s. 

f)​ Any member who has been reprimanded for inappropriate behaviour by the 
executive committee in the previous 2 years is not eligible for any award. 

B7​ LIFE MEMBERSHIP  

a)​ The criterion for Life Membership is the performance of extraordinary and 
exceptional service to the Kiama SLSC.  

b)​ Must be a current member of the Kiama SLSC.  

c)​ Service to the Kiama SLSC includes at least five (5) years as an Officer of the Club 
as defined in the Constitution.  

d)​ Have achieved at least 100% patrol attendance for 10 years.  

e)​ Life Membership may be bestowed on a member who has rendered at least twenty 
(20) years of service and has performed outstanding service to Kiama SLSC. 

f)​ On recommendation to the Executive Committee by the Life Members or the 
Executive Committee on its own motion may from time to time define “extraordinary 
or exceptional service”, as not fitting the above category but still worthy due to other 
circumstances.  

B7.1​ THE ELECTION PROCESS  

a)​ The nomination in writing shall be made by two current members of at least 15 years’ 
service to the club.  

b)​ The nomination shall proceed to a “Committee” (Committee to exist of two long 
serving members or life members not belonging to the executive) elected by the 
Executive Committee to ascertain if the criterion for Life Membership has been met.  

c)​ The nomination shall then proceed to a meeting of Life Members of which 10 Life 
Members shall be a quorum or 50% of those living, whichever is the lesser.  

d)​ At the Life Members meeting 75% majority of those Life members present must 
approve the nomination.  

B7.2​ IF THE NOMINATIONS IS THEN APPROVED 

a)​ The nomination shall proceed to the Executive Committee, where 80% of the votes 
cast by those present at the meeting need to approve it.  

a)​ The nomination shall then proceed to the Annual General Meeting and it must be 
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carried by 80% majority of the votes cast by those present and entitled to vote.  

b)​ The proposer/s may speak for the nomination at the Life Member meeting, Executive 
meeting and at the Annual General Meeting. 

c)​ Secret ballot voting to be conducted at all meetings.  

B8​ LONG SERVICE MEMBERSHIP 

a)​ The criterion for Long Service Membership is the performance of extraordinary and 
exceptional service to the Kiama SLSC.  

b)​ The right to make an application for Long Service Membership is available to any 
member with twenty five (25) years active membership of Kiama SLSC or any other 
Club affiliated with SLSA. This member must have served at least five years as an 
active member at Kiama SLSC.  

c)​ The vote will be by secret ballot at an Executive Committee meeting of Kiama SLSC. 
When approved, the member will be placed on the Long Service Veterans Register.  

B9​ ELIGIBILITY & PROCEDURES FOR ACTIVE RESERVE STATUS 

a)​ Active Reserve status may be conferred on Active Members having ten consecutive 
year’s memberships from the date of gaining the SLSA Bronze Medallion, with at 
least five years having served as an Active Member of Kiama SLSC.  

b)​ In exceptional circumstances a member may make an application in writing to the 
committee to be placed on the Active Reserve register.  

c)​ The Club Registrar is responsible for recording all particulars on the membership 
nomination form pertaining to any service with any other Surf Lifesaving club.  

d)​ The vote for appointment to the Active Reserve register will be taken by secret ballot 
at an Executive Committee meeting. The member must be proficient and financial 
before confirmation of their appointment.  

B10​ CLUB COLOURS 

a)​ The Club Colours are Royal Blue and Gold on a White background. 

b)​ Club Competition Caps will be Royal Blue. 

c)​ Any use of the Kiama SLSC Name and/or Kiama SLSC Insignia for uses other than 
Club activities must gain approval from the Executive. 

d)​ Changes to Team Uniforms (Junior and Senior) must be presented and be endorsed 
at a General meeting. 

END OF BY-LAWS 
 

 

 


	Constitution of Kiama Surf Life Saving Club 
	1​NAME 
	2​INCORPORATION 
	3​OBJECTS OF CLUB 
	(a)​participate as a member of South Coast Branch (Branch), Surf Life Saving New South Wales (SLSNSW), and Surf Life Saving Australia Limited (SLSA) through and by which surf lifesaving and the protection and preservation of life in the aquatic environment can be conducted, encouraged, promoted, advanced and administered. 
	(b)​conduct, encourage, promote and administer surf lifesaving and the Association as a beneficial, volunteer, member-based, community service, charity and emergency service throughout, and for the safety and protection of the community in Kiama. 
	(c)​at all times promote mutual trust and confidence within the Club in pursuit of these Objects. 
	(d)​promote the economic, community and emergency service success, strength and stability of the Club.  
	(e)​affiliate and otherwise liaise with Branch, SLSNSW and SLSA in the pursuit of these Objects.  
	(f)​conduct, encourage, promote and advance the relief of human distress in the aquatic environment through and by the application and provision of lifesaving standards, equipment, techniques and awards. 
	(g)​conduct, encourage, promote and advance aquatic safety and management and the protection and preservation of life in the aquatic environment in Kiama. 
	(h)​use and protect the Intellectual Property in pursuit of these Objects. 
	(i)​apply the property and capacity of the Association solely towards the fulfilment of these Objects. 
	(j)​conduct, encourage, promote and advance education and research in, surf lifesaving standards, equipment, techniques and awards to improve and safeguard the use of the aquatic environment and the protection and safety of the community. 
	(k)​have regard to the public safety and protection and the public interest in its operations. 
	(l)​ensure that promotion and protection of the aquatic environment in Kiama are considered in all activities conducted by the Association; 
	(m)​promote the health, safety and protection of the public and all users of the aquatic environment in Kiama. 
	(n)​establish, grant and support awards in honourable public recognition of meritorious rescues from the sea, deeds of exceptional bravery from time to time performed in the course of promoting the health, safety and protection of the public; and 
	(o)​undertake and or do all such things or activities which are necessary, incidental or conducive to the advancement of these objects. 

	4​POWERS OF CLUB 
	5​INTERPRETATION AND DEFINITIONS 
	5.1​Definitions 
	5.2​Interpretation 
	(a)​A reference to a rule, regulation, schedule or annexure is to a rule, regulation, schedule or annexure of, or made under, this Constitution; 
	(b)​Words importing the singular include the plural and vice versa; 
	(c)​Words importing any gender include the other genders; 
	(d)​Headings are for convenience only and shall not be used for interpretation; 
	(e)​Words or expressions shall be interpreted in accordance with the provisions of the Act as they vary from time to time; 
	(f)​References to persons include natural persons, corporations and bodies politic, and any legal personal representatives, successors and permitted assigns of that person; 
	(g)​Except where the contrary intention appears, in this Constitution, an expression that deals with a matter under the Act has the same meaning as that provision of the Act. 
	(h)​A reference to a statute, ordinance, code or other law includes regulations and other statutory instruments under it and consolidations, amendments, re-enactments or replacements of any of them (whether of the same or any legislative authority having jurisdiction); and 
	(i)​Expressions referring to "writing" shall unless the contrary intention appears, be construed as including references to printing, photography and other modes of representing or reproducing words in a visible form, including messages sent by electronic mail. 

	5.3​Enforceability 
	If any provision of this Constitution or any phrase contained in it is invalid or unenforceable in any jurisdiction, the phrase or provision shall be read down for the purpose of that jurisdiction, if possible, so as to be valid and enforceable.  If it cannot be so read down the provision shall be severed to the extent of the invalidity or unenforceability.  The remaining provisions of this Constitution and its validity or enforceability shall not be affected by the severance in any other jurisdiction. 


	6​STATUS AND COMPLIANCE OF CLUB 
	6.1​Recognition of Club 
	Subject to compliance with this Constitution, the Branch constitution, the SLSNSW constitution and SLSNSW Regulations, the SLSA constitution and SLSA regulations and any lifesaving or patrol services agreement between the Club and SLSNSW the Club may continue to be recognised by the Branch and SLSNSW as a Member of the Branch and of SLSNSW and shall administer surf lifesaving activities in Kiama in accordance with the Objects. 

	6.2​Compliance of Club 
	The Members acknowledge and agree the Club shall: 
	(a)​be or remain incorporated in New South Wales; 
	(b)​be or remain affiliated to the Branch and SLSNSW; 
	(c)​be or remain registered as a registered charity with the Australian Charities and Not-for-Profit Commission; 
	(d)​appoint a Delegate annually to represent the Club at general meetings of the Branch; 
	(e)​nominate such other persons as may be required to be appointed to Branch or SLSNSW committees from time to time under this Constitution or the Branch constitution or SLSNSW constitution or otherwise; 
	(f)​forward to the Branch and SLSNSW a copy of its constituent documents and details of its Executive Members as and when they change or are amended; 
	(g)​adopt the objects of SLSNSW (in whole or in part as are applicable to the Club) and adopt rules which reflect, and which are, to the extent permitted or required by the Act, generally in conformity with the Branch and SLSNSW constitutions; 
	(h)​apply its property and capacity solely in pursuit of the Objects and surf lifesaving; 
	(i)​do all that is reasonably necessary to enable the Objects to be achieved; 
	(j)​act in good faith and loyalty to ensure the maintenance and enhancement of surf lifesaving, its standards, quality and reputation for benefit of the Members and surf lifesaving; 
	(k)​expressly comply with rule 6 of the SLSNSW constitution in respect of patrol hours;  
	(l)​at all times act on behalf of and in the interests of surf lifesaving; and 
	(m)​by, adopting the objects of SLSNSW, abide by the SLSNSW constitution. 

	6.3​Operation of Constitution 
	The Club and the Members acknowledge and agree: 
	(a)​that they are bound by this Constitution and that this Constitution, operates to create uniformity in the way in which the Objects and surf lifesaving are to be conducted, promoted, encouraged, advanced and administered throughout Kiama; 
	(b)​to ensure the maintenance and enhancement of surf lifesaving, its standards, quality and reputation for the benefit of surf lifesaving; 
	(c)​not to do or permit to be done any act or thing which might adversely affect or derogate from the standards, quality and reputation of surf lifesaving and its maintenance and enhancement; 
	(d)​to promote the economic and community services success, strength and stability of each other and to act interdependently with each other in pursuit of their respective objects; 
	(e)​to act in the interests of surf lifesaving; 
	(f)​where the Club considers or is advised that a Member has allegedly: 
	(i)​breached, failed, refused or neglected to comply with a provision of this Constitution, the By-Laws, or any resolution or determination of the Club; or 
	(ii)​acted in a manner prejudicial to the Objects and interests of the Club and/or surf lifesaving; or 
	(iii)​brought themself, the Club, any Surf Life Saving Club or surf lifesaving (including the Branch, SLSNSW and/or SLSA) into disrepute; 

	the Club may, after allowing the Member a reasonable opportunity to explain, adjudicate and if necessary penalise the Member in accordance with the processes and penalties under SLSA regulations; and 
	(g)​that the Club shall be represented by the President who shall have the right to (on behalf of the Club): 
	(i)​be present at SLSNSW State Council Meetings; and 
	(ii)​vote on the election of SLSNSW Elected Directors in accordance with the SLSNSW constitution. 



	7​CLUB’S CONSTITUTION 
	7.1​Constitution of the Club 
	The Constitution will clearly reflect the Branch and SLSNSW constitutions, subject to any requirements in the Act, and at least to the extent of: 
	(a)​the objects of SLSNSW; 
	(b)​the structure and membership categories of SLSA (if any); 
	(c)​recognising SLSA as the national peak body for surf lifesaving in Australia; 
	(d)​recognising SLSNSW as the peak body for lifesaving in New South Wales; 
	(e)​recognising the Branch; and 
	(f)​such other matters as are required to give full effect to the SLSNSW Constitution; 
	with such incidental variations as are necessary having regard to the Act. 

	7.2​Operation of the Branch and SLSNSW constitutions 
	(a)​The Club will take all steps to ensure its Constitution is in conformity with the Branch and SLSNSW constitutions at least to the extent set out in rule 7.1 and in respect of those matters set out in rule 7.1 shall ensure this Constitution is amended in conformity with future amendments made to the Branch, SLSNSW and SLSA constitutions, subject to any prohibition or inconsistency in the Act. 
	(b)​The Club shall provide to the Branch and SLSNSW a copy of its Constitution and all amendments to this document.  The Club acknowledges and agrees that SLSNSW has power to veto any provision in its Constitution which, in SLSNSW’s opinion, is contrary to the objects of SLSNSW. 
	(c)​Neither the Club not any Member (in this clause each is referred to as a Participant) shall participate in any surf lifesaving related carnival, competition, special event or activity conducted by or on behalf of any outside person or organisation (each is referred to as an Outside Event) unless the Participant is satisfied, acting reasonably, that the Outside Event complies with the law and will apply good safety practices, and the Participant has also ensured that the Outside Event has been sanctioned by SLSNSW. 
	(d)​The books and records of the Club shall be open at all reasonable times for inspection by an authorised representative of SLSNSW, but no inspection shall be made unless approved by resolution of the SLSNSW Board and with reasonable notice to the Club. 
	(e)​The Club will otherwise comply with the SLSNSW constitution. 

	7.3​ACNC Act 
	While the Club is a Registered Charity, the ACNC Act overrides any clauses in this constitution which are inconsistent with that Act. 

	7.4​Alteration of Constitution 

	8​MEMBERSHIP OF CLUB 
	8.1​Minimum Number of Members 
	8.2​Categories of Member 
	(a)​Junior membership; 
	(b)​Active membership; 
	(c)​Community membership (non-patrolling and non-voting); 
	(d)​Associate membership; or 
	(e)​Honorary and Service membership(s) including Life Membership. 

	8.3​Sub-categories of Membership  
	8.4​Application for Membership 
	An application for membership by an individual must be: 
	(a)​submitted online via the Lifesaving Online membership portal and in accordance with the process (if any) as proscribed by the Executive from time to time; and 
	(b)​accompanied by the appropriate fee, if any. 
	(c)​Any members of the same family, regardless of category, shall be entitled to a concessional family rate. 

	8.5​Discretion to Accept or Reject Application 
	(a)​The Club may, acting reasonably and in good faith, accept or reject an application whether the applicant has complied with the requirements in rule 8.2(e) or not and shall not be required or compelled to provide any reason for such acceptance or rejection. 
	(b)​Where the Club accepts an application the applicant shall, subject to notification to the Branch and SLSNSW and their subsequent acceptance of the notification and the application, become a Member. 
	(c)​Unless otherwise determined by SLSNSW membership of the Club shall be deemed to commence upon acceptance of the application by the Club.  The Register shall be updated accordingly as soon as practicable. 
	(d)​If the Club rejects an application, it shall refund any fees forwarded with the application, and the application shall be deemed rejected by the Club.  No reasons for rejection need be given and there is no right of appeal. 

	8.6​Renewal of Membership 
	(a)​Members must re-apply annually for renewal of membership of the Club in accordance with the procedures set down by the Club from time to time.  Rule 8.4 applies to applications for renewal of membership. 
	(b)​Upon re-application a Member must provide details of any change in their personal details, and any other information reasonably required by the Club. 

	8.7​Membership Transitional Arrangements 
	Notwithstanding any other rule of this Constitution, the transitional arrangements in rule 36 shall apply to the continuation of membership from the date of adoption of this Constitution. 

	8.8​Life Members 
	(a)​The process of nomination and voting to Life Membership of the Club shall proceed as defined in the Club By-laws.  
	(b)​The Life Membership shall proceed such that: 
	(i)​The nominated Member meets the Life Membership criteria 
	(ii)​The election process is conducted according to the Club By-laws 
	(iv)​The Member must accept or reject the Club’s resolution to confer life membership in writing. 
	(v)​Upon written acceptance, the Member’s details shall be entered upon the register, and from the time of entry on the register the Member shall be a Life Member. 

	8.9​Effect of Membership 
	(a)​Members acknowledge and agree that: 
	(i)​this Constitution constitutes a contract between each of them and the Club and that they are bound by this Constitution and the By-Laws; 
	(ii)​they shall comply with and observe this Constitution, the By-Laws and the SLSNSW and SLSA constitutions and regulations; 
	(iii)​by submitting to this Constitution and the By-Laws they are subject to the jurisdiction of the Club, Branch, SLSNSW and SLSA; 
	(iv)​this Constitution and By-Laws are necessary and reasonable for promoting the Objects and particularly the advancement and protection of Surf Life Saving as a community service;  
	(v)​neither membership of the Club nor this Constitution gives rise to: 
	(A)​any proprietary right of Members in, to or over the Club or its property or assets; or 
	(B)​any automatic right of a Member to renewal of their membership of the Club; or 
	(C)​subject to the Act and the Club acting in good faith, the right of Members to natural justice, unless expressly provided for in this Constitution; and 

	(vi)​they are entitled to all benefits, advantages, privileges and services of their membership as determined by the Executive. 

	(b)​A right, privilege or obligation of a person by reason of their membership of the Club: 
	(i)​is not capable of being transferred or transmitted to another person; and 
	(ii)​terminates upon the cessation of membership whether by death, refusal, resignation or otherwise. 

	(c)​In the event of any conflict or inconsistency between this Constitution, and the By-Laws, and the SLSNSW constitution and regulations, then the SLSNSW constitution and regulations prevail to the extent of that conflict over the provisions in this Constitution unless the SLSNSW board directs otherwise. In the event of any conflict or inconsistency between this Constitution and the By-Laws, this Constitution prevails to the extent of that conflict or inconsistency. 

	8.10​SLSNSW discretion 
	8.11​Liability of Members 
	The liability of the Members of the Club is limited. 


	9​SUBSCRIPTIONS AND FEES 
	(a)​The Annual Subscription and any other fees or levies payable by Members or categories of Members to the Club, the benefits which apply, the time for, and manner of payment, shall be determined by the Executive from time to time and ratified at the AGM. 
	(b)​The Executive is empowered to prevent any Member who's Annual Subscription or any other fees are in arrears from exercising the whole or any of the rights or privileges of membership of the Club, including but not limited to the right to vote at General Meetings.   There is no right of appeal where the Executive exercises its rights under this rule 9(b). 

	10​REGISTERS 
	10.1​Club to Keep Register of Members 
	The Club shall keep and maintain a Register of Members in which shall be entered: 
	(a)​the full name and address of the Member; 
	(b)​the category of membership of the Member; 
	(c)​the date on which the Member became a Member; 
	(d)​any other information determined by the Executive; and 
	(e)​for each former Member, the date of ceasing to be a Member. 

	10.2​Use of SurfGuard 
	SurfGuard shall be used as the Register of Members. 

	10.3​Changes to Member Details 
	Members shall provide notice of any change and required details to the Club within one month of such change. 

	10.4​Inspection of Register 
	10.5​Use of Register 
	Subject to confidentiality considerations and privacy laws, the Register may be used by the Club to further the Objects, as the Executive considers appropriate. 


	11​DISCONTINUANCE OF MEMBERSHIP 
	11.1​Discontinuance by Notice of Resignation 
	A Member having paid all arrears of fees payable to the Club may resign or withdraw from membership of the Club by giving notice in writing to the Club of resignation or withdrawal. 

	11.2​Discontinuance by Breach 
	(a)​Membership of the Club may be discontinued by the Executive upon breach of any clause of this Constitution, including but not limited to the failure to pay any monies owed to the Club, failure to comply with the By-Laws or any resolution or determination made or passed by the Executive or any duly authorised committee. 
	(b)​Subject to this Constitution, Membership shall not be discontinued by the Executive under rule 11.2(a) without the Executive first giving the accused Member the opportunity to explain the breach and/or remedy the breach.  The accused Member shall be granted seven days’ notice of their right to appear and be heard by the Executive to explain the breach and/or remedy the breach. 
	(c)​Where a Member fails, in the Executive’s view to adequately explain or remedy the breach, that Member’s membership may be discontinued under rule 11.2(a) by the Club giving written notice of the discontinuance. 
	(d)​Any Member's membership that is discontinued under rule 11.2(a) shall have the right to appeal the discontinuation under the SLSA regulations as amended from time to time. 

	11.3​Discontinuance by Failure to Pay Subscription 
	(a)​A Member is taken to have resigned if: 
	(i)​the Member's annual subscription is outstanding after 30 November annually; or 
	(ii)​if no annual subscription is payable: 
	(A)​the Club has made a written request to the Member to confirm that he or she wishes to remain a Member; and 
	(B)​the Member has not, within three months after receiving that request, confirmed in writing that he or she wishes to remain a Member. 


	(b)​Should a sufficient explanation be made to the Executive for the failure to pay subscription or reason for not responding to a request, the Executive shall have the power to restore the Membership upon payment of the amount due (if any). 

	11.4​Resignation by Failure to Re-Apply 
	If a Member has not re-applied for Membership with the Club within one month of re-application falling due, that Member’s membership will be deemed to have ceased from that time. 

	11.5​Amendment to the Register 
	Where a Member resigns under this rule 11 an entry, the date on which the Member ceased to be a Member, shall be recorded in the Register as soon as practicable under rule 10.1(e). 

	11.6​Forfeiture of Rights 
	A Member who ceases to be a Member, for whatever reason, shall forfeit all rights in and claims upon the Club and its property and shall not use any surf lifesaving equipment or other property of the Club including Intellectual Property.  Any Club documents, records or other property in the possession, custody or control of that Member shall be returned to the Club immediately. 

	11.7​Membership May be Reinstated 
	Membership which has been discontinued under this rule 11 may be reinstated at the discretion of the Executive, upon such conditions as it deems appropriate. 

	11.8​Refund of Membership Fees 
	Membership fees or subscriptions paid by the discontinued Member may be refunded on a pro-rata basis to the Member upon discontinuance. 


	12​GRIEVANCES, JUDICIAL AND DISCIPLINE 
	The Club adopts the grievances, judicial and discipline processes in relevant SLSA policies and regulations as amended from time to time.  

	13​ANNUAL GENERAL MEETINGS 
	13.1​Annual General Meeting to be Held 
	(a)​The Club shall convene and hold an AGM of its Members in the month of August each year and in accordance with the Act. 
	(b)​The AGM shall, subject to the Act and to rule 13.1(a), be convened at a time, date and venue to be determined by the Executive. 

	13.2​Business 
	In addition to any business required to be transacted at the AGM under the Act, the business of the AGM shall include the consideration of accounts and the reports of the Executive and auditors, the election of Executive Members and Officers of the Club under this Constitution, the motion for affiliation with the Branch and SLSNSW, the appointment and fixing of the remuneration of the auditors and any other business of which notice is given in accordance with this Constitution.    

	13.3​Additional Meetings 

	14​SPECIAL GENERAL MEETINGS (SGM) 
	14.1​Special General Meetings May be Held 
	The Executive may, whenever it thinks fit, convene a SGM of the Club and, where, but for this clause more than 15 months would elapse between AGMs, shall convene a SGM before the expiration of that period. 

	14.2​Request for Special General Meetings 
	(a)​The Executive shall on the requisition in writing of 10% of Members entitled to vote convene a SGM. 
	(b)​The requisition for a SGM shall: 
	(i)​state the object(s) of the meeting; and 
	(ii)​be signed by the Members making the requisition; and 
	(iii)​be sent to the Club. 
	The requisition may consist of several documents in a like form, each signed by one or more of the Members making the requisitions. 

	(c)​If the Executive does not cause a SGM to be held within one month after the date on which the requisition is sent to the Club, the Members making the requisition, or any of them, may convene a SGM to be held not later than three months after that date. 
	(d)​A SGM convened by Members under this Constitution shall be convened in the same manner, or as nearly as possible as that, in which meetings are convened by the Executive. 


	15​GENERAL MEETINGS 
	15.1​Notice to be given for General Meetings 
	(a)​Notice of every General Meeting shall be given to every Member entitled to receive notice, at the address appearing in the Register kept by the Club.  The auditor (if any) and Executive Members shall also be entitled to notice of every General Meeting, which shall be sent to their last notified address.  No other person shall be entitled as of right to receive notices of General Meetings. 
	(b)​A notice of a General Meeting shall be in writing and shall specify the time, date and place of the meeting and shall state the business to be transacted at the meeting.  Notice may be given in any form permitted under rule 30. 
	(c)​At least 7 days’ notice of a General Meeting shall be given to those Members entitled to receive notice, together with: 
	(i)​the agenda for the meeting; 
	(ii)​any nominations for candidates to be considered for election to the Executive received under rule 19.1; and 
	(iii)​any notice of motion received from Members under rule 15.2(b). 

	(d)​The accidental omission to give any notice of any General Meeting to any Member shall not invalidate the meeting or any resolution passed at any such meeting. 

	15.2​Business of Meeting 
	(a)​No business other than that set out in the notice convening the meeting shall be transacted at the General Meeting. 
	(b)​A Member desiring to bring any business before a meeting shall give at least 7 days’ notice in writing of that business to the Club which shall include that business in a notice calling the next General Meeting after the receipt of the notice. 

	15.3​Quorum 
	(a)​No business shall be transacted at any General Meeting unless a quorum is present at the time when the meeting proceeds to business.  A quorum for General Meetings of the Club shall be seven (7) Members represented personally. 
	(b)​If within 15 minutes after the appointed time for the commencement of a General Meeting, a quorum is not present, the meeting: 
	(i)​if convened upon the requisition of Members, shall be dissolved; and 
	(ii)​​in any other case, shall stand adjourned to: 
	(A)​the same day in the next week at the same time and (unless Members are notified of an alternate venue) at the same place; or 
	(B)​any date, time and place determined by the chairperson; 



	15.4​President or delegate to Chair 
	The President or their nominated delegate shall, subject to this Constitution, preside as chairperson at every General Meeting except: 
	(a)​In relation to any election for which the President or their nominated delegate is a nominee; or 
	(b)​where a conflict of interest exists. 

	15.5​Chairperson May Adjourn Meeting 
	(a)​The chairperson may, with the consent of any meeting at which a quorum is present, and shall, if so directed by the meeting, adjourn the meeting from time to time and from place to place but no business shall be transacted at any adjourned meeting other than the business left unfinished at the meeting from which the adjournment took place. 
	(b)​When a meeting is adjourned for 30 days or more, a notice of the adjourned meeting shall be given as in the case of the original meeting. 
	(c)​Except as provided in rule 15.5(b) it shall not be necessary to give any notice of an adjournment or the business to be transacted at any adjourned meeting. 

	15.6​Use of Technology 
	(a)​A Member not physically present at a General Meeting may participate in the meeting by the use of any form of electronic communication that allows that Member and the Members present at the meeting to clearly and simultaneously communicate with each other. 
	(b)​A Member participating in a General Meeting under rule 15.6(a) is taken to be present at the meeting and, if the Member being eligible to vote, votes at the meeting, is taken to have voted in person. 

	15.7​Conduct of Meetings 
	(a)​Meetings shall be conducted according to generally accepted meeting rules as determined by the Executive. 


	16​VOTING AT GENERAL MEETINGS 
	16.1​Members Entitled to Vote 
	16.2​Voting Procedure 
	(a)​Subject to rule 16, votes at a General Meeting shall be given in person by those present and entitled to vote. 
	(b)​Subject to rule 16.4, all questions arising at a General Meeting shall be determined on a show of hands. 

	16.3​Recording of Determinations 
	Unless a poll is demanded under rule 16.4, a declaration by the chairperson that a resolution has on a show of hands been carried or carried unanimously or by a particular majority or lost and an entry to that effect in the book containing the minutes of the proceedings of the Club shall be conclusive evidence of the fact without proof of the number of the votes recorded in favour of or against the resolution. 

	16.4​Where Poll Demanded 
	(a)​A poll may be demanded for any resolution put to the vote of the meeting (before or on the declaration of the result of the show of hands) by: 
	(i)​the chairperson; or 
	(ii)​a simple majority of Members. 

	(b)​If a poll is duly demanded under this rule 16.4, it shall be taken in such manner and either at once or after an interval or adjournment or otherwise as the chairperson directs and the result of the poll shall be the resolution of the meeting at which the poll was demanded. 

	16.5​Casting Vote 
	16.6​Proxy Voting 
	16.7​Postal or electronic voting 

	17​MINUTES OF GENERAL MEETINGS 
	(a)​The Executive must ensure that minutes are taken and kept of each General Meeting. 
	(b)​The minutes must record: 
	(i)​the business considered at the meeting; 
	(ii)​any resolution on which a vote is taken and the result of the vote; and 
	(iii)​the names of all persons present at all meetings. 

	(c)​In addition, the minutes of each AGM must include: 
	(i)​any reports or financial statements submitted to the Members at the AGM; and 
	(ii)​any audited accounts and auditor's report or report of a review accompanying the financial statements that are required under the Act. 


	18​EXECUTIVE 
	18.1​Powers of Executive 
	(a)​The affairs of the Club shall be managed by the Executive constituted under rule 18.2. 
	(b)​Subject to this Constitution, the ACNC Act and the Act, the Executive: 
	(i)​shall control and manage the business and affairs of the Club; 
	(ii)​may exercise all such powers and functions as may be exercised by the Club other than those powers and functions that are required by this Constitution to be exercised by the Members in General Meeting; and 
	(iii)​has power to perform all such acts and things as appear to the Executive to be essential for the proper management of the business and affairs of the Club. 

	(c)​The Executive Members must comply with their duties as Executive Members under legislation and common law (judge-made law), and with the duties described in governance standard 5 of the regulations made under the ACNC Act which are to: 
	(i)​exercise their powers and discharge their duties with the degree of care and diligence that a reasonable individual would exercise if they were a Executive Member of the Club; 
	(ii)​act in good faith in the best interests of the Club and to further the Objects; 
	(iii)​not misuse their position as a Executive Member 
	(iv)​not misuse information they gain in their role as a Executive Member; 
	(v)​disclose any perceived or actual material conflicts of interest in the manner set out in clauses 21.6 -21.8; 
	(vi)​ensure that the financial affairs of the Club are managed responsibly; and 
	(vii)​not allow the Club to operate while it is insolvent. 


	18.2​Composition of Executive 
	The Executive shall comprise: 
	(a)​The President;  
	(b)​The Vice President 
	(c)​Club Secretary 
	(d)​Club Captain 
	(e)​Treasurer 
	(f)​Club Manager 
	(g)​Junior Activities Coordinator 
	who must all be Members and who shall be elected under rule 19. 

	18.3​Right to Co-Opt 
	It is expressly acknowledged that the Executive may co-opt any person with appropriate experience or expertise to assist the Executive in respect of such matters and on such terms as the Executive thinks fit.  Any person so co-opted shall not exercise the rights of an Executive Member and shall act in an advisory role only. 

	18.4​Appointment of Delegate  
	(a)​The Executive shall, from amongst its Members, appoint a Delegate to attend general and other meetings of the Branch for such term as the Executive determines, and otherwise in accordance with the Branch Constitution. 
	(b)​The Club must advise the Branch in writing of its Delegate.  

	18.5​Transitional Arrangements 
	Notwithstanding any other rule of this Constitution, the transitional arrangements set out in rule 36 shall apply from the date of adoption of this Constitution. 

	18.6​Term of Office of Executive Members 
	(a)​Executive Members shall be elected in accordance with this Constitution annually, and subject to this Constitution, shall hold office from the conclusion of the AGM at which they were elected until the conclusion of the next following AGM. 
	(b)​Executive Members may be re-elected. 


	19​ELECTION OF EXECUTIVE MEMBERS 
	19.1​Nominations of Candidates 
	(a)​The Club shall call for nominations for candidates for consideration for election to the Executive not less than 21 days prior to the AGM.  When calling for nominations the Club shall also provide details of the necessary qualifications and job description for the positions (if any).  Qualifications and job descriptions shall be as determined by the Executive from time to time. 
	(b)​Candidates must: 
	(i)​be aged 18 years or over; 
	(ii)​reside in Australia; 
	(iii)​not be ineligible to be a Director under the Corporations Act 2001 (Cth) or the ACNC Act; and 
	(iv)​be currently in good standing and financial with the Club both at the time of nomination and at the time of election. 

	(c)​Nominations of candidates for election as Executive Members shall be: 
	(i)​made in writing, signed by two Members and accompanied by the written consent of the nominee (which may be endorsed on the form of nomination); and 
	(ii)​delivered to the Club before the commencement of the AGM. 

	(d)​If insufficient nominations are received to fill the available vacancy on the Executive (ie the individual portfolio position) the position will be deemed a casual vacancy under rule 20.3. 
	(e)​If only one (1) nomination is received for any individual portfolio position the candidate nominated shall, subject to declaration by the chairperson, be deemed to be elected; or 

	19.2​Voting Procedures 

	20​VACANCY ON THE EXECUTIVE 
	20.1​Grounds for Termination of Executive Member  
	(a)​ceases to be a Member; 
	(b)​dies; 
	(c)​becomes of unsound mind or a person whose person or estate is liable to be dealt with in anyway under the law relating to mental health; 
	(d)​resigns from the Club in accordance with rule 11.3; 
	(e)​resigns their office in writing to the Club; 
	(f)​is absent from meetings of the Executive held during a period of three months without having previously obtained leave of absence in accordance with rule 21.5 or provided reasonable excuse for such absence; 
	(g)​without the prior consent or later ratification of the Members in General Meeting holds any office of profit under the Club; 
	(h)​is directly or indirectly interested in any contract or proposed contract with the Club and fails to declare the nature of his interest; 
	(i)​is removed from office in accordance with this Constitution; 
	(j)​has been expelled or suspended from membership within the previous 3 years (without further recourse under this Constitution or any of the Constitutions of the Branch, SLSNSW or SLSA); 
	(k)​in the opinion of the Executive (but subject always to this Constitution): 
	(i)​has acted in a manner unbecoming or prejudicial to the Objects and interests of the Club; or 
	(ii)​has brought themselves or the Club or surf lifesaving into disrepute; or 

	(l)​would otherwise be prohibited from being a director of a corporation under the Corporations Act or the ACNC Act. 

	20.2​Removal of Executive Member  
	(a)​The Executive may, by Special Resolution to an Executive meeting, remove any Executive Member, before the expiration of their term of office and appoint another Member in their place to hold office until the expiration of the term of the first mentioned Executive Member. 
	(b)​Where the Executive Member to whom a proposed resolution referred to in rule 20.2(a) makes representations in writing to the President and requests that such representations be notified to the Executive, the President may require that they be read out at the Executive meeting, and the representations shall be so read. 

	20.3​Casual Vacancy 
	In the event of a casual vacancy in the office of any Office Bearer, the Executive may appoint an eligible Member to the vacant office and the person so appointed may continue in office up to the conclusion of the AGM at which the term of the previous appointee would have expired. 


	21​QUORUM AND PROCEDURE AT EXECUTIVE MEETINGS 
	21.1​Convening an Executive Meeting 
	(a)​The Executive shall meet as often as is deemed necessary for the dispatch of business.  Subject to this Constitution the Executive may adjourn and otherwise regulate its meetings as it thinks fit. 
	(b)​Unless all Executive Members agree to hold a meeting at shorter notice either by agreement that is sufficiently evidenced in writing or by their presence, or in accordance with rule 21.2, not less than seven days written notice of Executive meeting shall be given to each Executive Member. 
	(c)​Written notice of each Executive meeting, specifying the general nature of the time, date and place of the Executive meeting and the business to be transacted, shall be served on each Executive Member by: 
	(i)​delivering it to that Executive Member personally; or 
	(ii)​sending it in writing, by facsimile or other means of electronic communication (subject to receiving appropriate confirmation that the notice has been effectively dispatched); 

	(d)​Notice may be given of more than one Executive meeting at the same time. 

	21.2​Urgent Executive Meetings 
	(a)​In cases of urgency, a meeting can be held without notice being given under rule 21.1 provided that as much notice as practicable is given to each Executive Member by the most effective means. 
	(b)​Any resolution made at an urgent Executive meeting must be passed by a majority of the Executive. 

	21.3​Quorum 
	(a)​At meetings of the Executive the number of Executive Members whose presence is required to constitute a quorum is four (4).  
	(b)​No business shall be transacted unless a quorum is present and if within half an hour of the time appointed for the meeting a quorum is not present, the meeting shall stand adjourned to the same place and at the same hour of the same day in the following week, or any date, time and place determined by the President. 
	(c)​The Executive may act notwithstanding any casual vacancy.  However, if there are casual vacancies in the office of a Executive Member such that the number of remaining Executive Members is not sufficient to constitute a quorum at a meeting of the Executive, those Executive Members may act only for the purpose of increasing the number of Executive Members to a number sufficient to constitute such a quorum. 

	21.4​Procedures at Executive Meetings 
	(a)​At meetings of the Executive, the President shall chair the meeting.  If the President is absent or unwilling to act, the Executive shall appoint one of its Members to chair the meeting. 
	(b)​Questions arising at any meeting of the Executive shall be determined on a show of hands, or if demanded by an Executive Member, by a poll taken in such manner as the person presiding at the meeting may determine. 
	(c)​Questions arising at any meeting of the Executive shall be decided by a majority of votes and a determination of a majority of Executive Members shall be deemed a determination of the Executive.  All Executive Members shall have one vote on any question.  The chairman may exercise a casting vote where voting is equal. 
	(d)​Voting by proxy is not permitted at Executive meetings. 
	(e)​A resolution in writing signed or assented to any form of electronic communication by all the voting Executive Members, shall be as valid and effectual as if it had been passed at a meeting of the Executive duly convened and held.  Any such resolution may consist of several documents in like form each signed by one or more of the Executive Members or affirmative responses received by email or other electronic means. 
	(f)​Without limiting the power of the Executive to regulate its meetings as it thinks fit, a meeting of the Executive Members may be held where one or more of the Executive Members is not physically present at the meeting, provided that: 
	(i)​all persons participating in the meeting are able to communicate with each other effectively, simultaneously and instantaneously whether by means of telephone or other form of communication; 
	(ii)​notice of the meeting is given to all the Executive Members entitled to notice in accordance with the usual procedures agreed upon or laid down from time to time by the Executive; 
	(iii)​in the event that a failure in communications prevents rule 21.4(f)(i) from being satisfied by that number of Executive Members which constitutes a quorum, and none of such Executive Members are present at the place where the meeting is deemed by virtue of the further provisions of this rule to be held then the meeting shall be suspended until rule is satisfied again.  If such condition is not satisfied within fifteen minutes from the interruption the meeting shall be deemed to have terminated; and 
	(iv)​any meeting held where one or more of the Executive Members is not physically present shall be deemed to be held at the place specified in the notice of meeting provided a Executive Member is there present and if no Executive Member is there present the meeting shall be deemed to be held at the place where the chairperson of the meeting is located. 


	21.5​Leave of Absence 
	(a)​The Executive may grant an Executive Member leave of absence from Executive meetings for a period not exceeding three months. 
	(b)​The Executive must not grant leave of absence retrospectively unless it is satisfied that it was not feasible for the Executive Member to seek the leave in advance. 

	21.6​Material Personal Interests 
	(a)​An Executive Member who has a material personal interest in a matter being considered at an Executive meeting must disclose the nature and extent of that interest to the Executive. 
	(b)​A Executive Member with such a material personal interest must not: 
	(i)​be present while the matter is being considered at the meeting; and 
	(ii)​must not vote on the matter. 

	(c)​A general notice that an Executive Member is to be regarded as having a material personal interest in a matter being considered is sufficient declaration for such Executive Member and the said matter.  After such general notice it is not necessary for such Executive Member to give a special notice relating to the said matter. 
	(d)​Any declaration made or any general notice as aforesaid given by an Executive Member under this rule 21.6 must be recorded in the minutes of the relevant meeting. 

	21.7​Financial Interest 
	(a)​A Executive Member is disqualified from: 
	(i)​holding any place of profit or position of employment in the Club, or in any company or incorporated Club in which the Club is a shareholder or otherwise interested; or  
	(ii)​contracting with the Club either as vendor, purchaser or otherwise; 

	(b)​Any contract or arrangement in which any Executive Member is in any way interested which is entered into by or on behalf of the Club without the approval of the Executive, will be voided for such reason. 
	(c)​The nature of the financial interest of such Executive Member must be declared by the Executive Member at the meeting of the Executive at which the contract or arrangement is first taken into consideration if the interest then exists, or in any other case at the first meeting of the Executive after the acquisition of the interest. 
	(d)​A general notice that an Executive Member is a Member of any specified firm or company and is to be regarded as interested in all transactions with that firm or company is sufficient declaration under rule 21.7(c) for such Executive Member and the said transactions.  After such general notice it is not necessary for such Executive Member to give a special notice relating to any particular transaction with that firm or company. 
	(e)​Any declaration made or any general notice as aforesaid given by an Executive Member in accordance with rule 21.7 must be recorded in the minutes of the relevant meeting. 

	21.8​Conflicts 
	An Executive Member, notwithstanding the interest, may be counted in the quorum present at any meeting but cannot vote in respect of any contract or arrangement in which the Executive Member is interested.  If the Executive Member votes, the vote shall not be counted. 


	22​DELEGATED POWERS 
	22.1​Executive May Delegate Functions 
	(a)​The Executive may, by instrument in writing, create, establish or appoint from amongst its own Members, or otherwise, special committees, sub-committees, individual officers and consultants to carry out such duties and functions, and with such powers, as the Executive determines. 
	(b)​The Executive may in the establishing instrument delegate such functions as are specified in the instrument, other than: 
	(i)​this power of delegation; and 
	(ii)​a function imposed on the Executive by the Act or any other law, or this Constitution or by resolution of the Club in General Meeting. 

	(c)​At any time, the Executive may by instrument in writing, revoke wholly or in part any delegation made under this clause and may amend or repeal any decision made by such body or person under this clause. 

	22.2​Exercise of Delegated Functions 
	(a)​A function, the exercise of which has been delegated under this clause, may whilst the delegation remains unrevoked, be exercised from time to time in accordance with the terms of the delegation. 
	(b)​A delegation under this clause may be made subject to such conditions or limitations as to the exercise of any function or at the time or circumstances as may be specified in the delegation. 

	22.3​Procedure of Delegated Entity 
	(a)​The procedures for any entity exercising delegated power shall, subject to this Constitution and with any necessary or incidental amendment, be the same as that applicable to meetings of the Executive under rule 21. 
	(b)​The entity exercising delegated powers shall make decisions in accordance with the Objects, and it shall promptly provide the Executive with details of all material decisions. 
	(c)​The entity shall also provide any other reports, minutes and information required by the Executive. 


	23​DUTIES  
	23.1​General Duties 
	(a)​As soon as practicable after being elected or appointed to the Executive, each Executive Member must become familiar with this Constitution and the Act. 
	(b)​The Executive is collectively responsible for ensuring that the Club complies with the Act and that individual Executive Members comply with this Constitution. 
	(c)​The Executive must ensure that the Club complies with all requirements in the Act regarding financial statements. 

	23.2​Public Officer 
	(a)​As per section 34 of the Act, the Club must have a Public Officer position appointed. 
	(b)​The Executive will determine from time to time who will act as the Club's Public Officer under the Act.  Such person shall be appointed by the Executive for such term and upon such conditions as the Executive thinks fit. 
	(c)​The Public Officer must give the Commissioner for Fair Trading notice of their appointment within 28 days after the appointment. 
	(d)​If the position of Public Officer becomes vacant, the Executive must appoint a person to the position within 28 days after the vacancy arises. 


	24​MINUTES OF EXECUTIVE MEETINGS 
	(a)​The Executive must ensure that minutes are taken and kept for each Executive meeting. The minutes will be kept confidential. 
	(b)​As a minimum, the minutes must record: 
	(i)​the business considered at the meeting; 
	(ii)​any resolution on which a vote is taken and the result of the vote; and 
	(iii)​any interest declared under rules 21.6 or 21.7. 


	25​BY-LAWS 
	25.1​Executive to Formulate By-laws  
	The Executive may propose changes to By-Laws for the proper advancement, management and administration of the Club, the advancement of the Objects and surf lifesaving in Kiama as it thinks necessary or desirable.  Such By-Laws must be consistent with the Constitution, the Branch Constitution, the SLSNSW Constitution, the SLSA Constitution and any regulations or policies or the Standard Operating Procedures made by SLSNSW or SLSA.  If any By-Laws are inconsistent with the SLSNSW or SLSA constitutions and/or regulations the By-Laws shall be null and void and will be inapplicable. Changes to By-laws proposed by the Executive shall be ratified at a SGM. 

	25.2​By-Laws Binding 
	All By-Laws made under this clause shall be binding on the Club and Members of the Club. 

	25.3​By-Law Transitional Arrangements 
	Notwithstanding any other rule of this Constitution, the transitional arrangements set out at rule 36 shall apply from the date of adoption of this Constitution. 

	25.4​Notices Binding on Members 
	Amendments, alterations, interpretations or other changes to By-Laws shall be advised to Members of the Club by means of Notices approved and issued by the Executive.  

	25.5​Changes to By-Laws 
	Amendments, alterations, interpretations or other changes to By-Laws shall be determined by Special General Meeting.  
	 


	26​FUNDS, RECORDS AND ACCOUNTS  
	26.1​Sources of Funds 
	The Executive will determine the sources from which the funds of the Club are to be or may be derived and the manner in which such funds are to be managed. 

	26.2​Club to Keep Records 
	(a)​The Club shall establish and maintain, in accordance with the Act and this Constitution, proper accounting and other records and minutes concerning all transactions, business, meetings and dealings of the Club and the Executive. 
	(b)​The Club shall retain such records for seven (7) years after the completion of the transactions or operations to which they relate. 

	26.3​Executive to Submit Accounts 
	The Club’s statements of account are required to be prepared as per the Charitable Fundraising Act 1991 and the ACNC Act.  At the AGM these statements of account must be presented to the Members.  SLSNSW may require a level of reporting which exceeds the requirements of the Act for its own purposes and to advance the Objects.   

	26.4​Accounts Conclusive 
	The statements of account when approved or adopted by an AGM shall be conclusive except as regards any error discovered in them within three months after such approval or adoption. 

	26.5​Accounts to be Sent to Members 
	26.6​Executive to review Monthly Financial Report 
	The Executive shall review and approve each month the Club’s financial report, which shall include details of any expenditure.  


	27​APPLICATION OF INCOME 
	(a)​The income and property of the Club shall be applied solely towards the promotion of the Objects. 
	(b)​No portion of the income or property of the Club shall be paid or transferred, directly or indirectly by way of dividend, bonus or otherwise to any Member or Executive Member. 
	(c)​Nothing in this rule 27 shall preclude payment to a Member in good faith for expenses incurred or services rendered, including, but not limited to: 
	(i)​any services actually rendered to the Club whether as an employee or otherwise; 
	(ii)​goods supplied to the Club in the ordinary and usual course of operation; 
	(iii)​interest on money borrowed from any Member; 
	(iv)​rent for premises demised or let by any Member to the Club; or 
	(v)​any out-of-pocket expenses incurred by the Member on behalf of the Club, 

	(d)​Provided that any such payment shall not exceed the amount ordinarily payable between ordinary commercial parties dealing at arm’s length in a similar transaction. 

	28​NEGOTIABLE INSTRUMENTS 
	All cheques, promissory notes, banker’s drafts, bills of exchange and other negotiable instruments, shall be signed, drawn, accepted, endorsed or otherwise executed, as the case may be, by any two duly authorised Executive Members or in such other manner as the Executive determines. 

	29​AUDITOR 
	(a)​Where the Act requires financial statements to be either reviewed or audited, a properly qualified individual shall be appointed to ensure compliance with the Act, and the remuneration of such individual or company be fixed by the Executive.  The reviewer or auditor’s duties shall be regulated in accordance with the Act, or if no relevant provisions exist under the Act, in accordance with the Corporations Act 2001 and the ACNC Act and generally accepted principles, and/or any applicable code of conduct.  The reviewer or auditor may be removed by the Club in General Meeting. 
	(b)​The accounts of the Club shall be examined and the correctness of the profit and loss accounts and balance sheets ascertained by a reviewer, auditor or auditors at the conclusion of each Financial Year. 

	30​SERVICE OF NOTICES 
	(a)​Notices may be given to any person entitled under this Constitution to receive any notice by sending the notice by post or by electronic mail, to the Member’s registered address or electronic mail address.  Notices may also be posted on the Club’s website. 
	(b)​Where a notice is sent by post, service of the notice shall be deemed to be effected at the time the letter would have been delivered in the ordinary course of post. 
	(c)​Where a notice is sent by electronic mail, service of the notice shall be deemed to be effected by upon receipt of a confirmation report confirming the electronic mail message was received at the electronic mail address to which it was sent. 
	(d)​Where a notice is sent by posting on the Club’s website service of the notice shall be deemed to be effected one (1) day after it was posted. 

	31​COMMON SEAL 
	(a)​The Club may have a Seal upon which its corporate name shall appear in legible characters. 
	(b)​The Seal shall not be used without the express authorisation of the Executive.  Every use of the Seal shall be recorded in the Club’s minute book.  Two Executive Members must witness every use of the Seal, unless the Executive determines otherwise. 

	32​REGISTERED ADDRESS 
	The registered address of the Club is: 74 Manning Street, KIAMA NSW 2533. 
	(a)​The address determined from time to time by resolution of the Executive; or 
	(b)​If the Executive has not determined an address to be the registered address, the postal address of the Public Officer. 

	33​INDEMNITY 
	(a)​Every Executive Member, officer, auditor, manager, employee or agent of the Club shall be indemnified out of the property or assets of the Club against any liability incurred by him/her in his/her capacity as Executive Member, officer, auditor, manager, employee or agent in defending any proceedings, whether civil or criminal, in which judgement is given in his favour or in which he is acquitted or in connection with any application in relation to any such proceedings in which relief is, under the Act, granted to him by the Court. 
	(b)​The Club shall indemnify its Executive Members, officers, managers and employees against all damages and costs (including legal costs) for which any such Executive Member, officer, manager or employee may be or become liable to any third party in consequence of any act or omission except wilful misconduct: 
	(i)​in the case of a Executive Member of officer, performed or made whilst acting on behalf of and with the authority, express or implied of the Club; and 
	(ii)​in the case of an employee, performed or made in the course of, and within the scope of his employment by the Club. 


	34​DISSOLUTION  
	(a)​The Club may be wound up voluntarily by Special Resolution. 
	(b)​If the Club is wound up, the liability of the Members shall be limited to $1.  No other amount shall be payable by the Member.  
	(c)​Should the Club cease to function as a surf lifesaving Club, the Branch to which the Club is affiliated, shall stand possessed as trustee of all real and personal property of the Club. If failing to reform within a period of three (3) years, the Club shall be treated as defunct and, subject to applicable laws, its property both real and personal shall vest in the Branch absolutely. If the Club’s property does not vest in the Branch, the Club must take all reasonable steps to facilitate the vesting of their property in the Branch. 
	(d)​Subject to rule 34(c), if upon winding up or dissolution of the Club or upon revocation of its endorsement as a deductible gift recipient (if relevant) (whichever occurs first), there remains after satisfaction of all its debts and liabilities any surplus assets or property as follows: 
	(i)​gifts of money or property for the objects of the Club; 
	(ii)​contributions made in relation to an eligible fundraising event held for the objects of the Club; or 
	(iii)​money received by the Club because of such gifts and contributions;  
	(i)​having objects similar to the Objects; and 
	(ii)​which prohibits the distribution of its or their income and property among its or their Members to an extent at least as great as is imposed on the Club by this Constitution; and 
	(iii)​which is charitable at law and to which income tax deductible gifts can be made. 


	35​CUSTODY OF BOOKS AND OTHER DOCUMENTS 
	(b)​Except as otherwise provided in this Constitution, the Executive shall keep in its custody or control all books, minutes, documents and securities of the Club. 
	(c)​Subject to the Act and the ACNC Act, the Executive may determine whether and to what extent, and at what times and places and under what conditions, the financial records, accounts, books, securities or other relevant documents of the Club will be open for inspection by the Members.  Notwithstanding the foregoing Members are not entitled to inspect the minutes of Executive meetings. 
	(d)​Inspection of Club records will only be made available to Members where the purpose of the inspection is for a proper purpose and is in good faith.   This will be determined by the Executive in its sole discretion and taking into consideration confidentiality and privacy considerations.  

	36​TRANSITIONAL ARRANGEMENTS 
	(a)​Notwithstanding any other rule of this Constitution, the transitional arrangements set out in this rule 36 shall apply from the date of adoption of this Constitution. 
	(b)​The Members of the Executive shall continue in those positions until the next AGM following such approval, and thereafter the positions of the President and other Executive Members shall be filled, vacated and otherwise dealt with in accordance with this Constitution. 
	(c)​All clauses, rules, By-Laws and any other policies of the Club in force at the date of the approval of this Constitution insofar as such clauses, rules, By-Laws and such policies are not inconsistent with, or have been replaced by this Constitution, shall be deemed to be By-Laws under rule 25. 
	(d)​All individuals who are, prior to the approval of this Constitution, Members of the Club shall be deemed Members of the Club from the time of approval of this Constitution under the Act.  All such Members shall provide the Club with such details as may be required by the Club under this Constitution within one month of the approval of this Constitution under the Act. 
	(e)​This Constitution shall be presented for approval at the Club AGM. 
	 

	By-Laws of Kiama Surf Life Saving Club 
	B1​OFFICE BEARERS OF KIAMA SLSC INC.  
	B1.1​PRESIDENT  
	a)​To be a member of the executive committee.  
	b)​If desired be an ex-officio member of all Sub-Committees.  
	c)​Represent the interests of the Club and its members at various external forums, eg; State Council representative, local council liaison.  
	d)​Report to the Executive Committee after all meetings that impact on the Club.  
	e)​Motivate and lead the Club to success.  
	f)​Have the power to temporarily suspend any Club officer/member whose activities or membership have been detrimental to the Club or SLSA until the Executive Committee has reviewed the matter.  
	g)​Overall responsibility for ensuring the ongoing health and welfare of the Club is maintained in accordance with SLSA standards.  
	h)​They, or their delegate, shall chair General Meetings and Executive Committee Meetings.  
	i)​Ensure that all office bearers are performing their required duties and acting in accordance with the Constitution and Rules of the Club.  
	j)​Be responsible for media interviews in regard to Kiama Surf Club and its actions.  
	k)​Shall be responsible for Club strategic planning.  
	l)​They, or their representative, shall sign after ratification, as a true record, the minutes of the General and Executive meetings.  
	m)​Shall sign, after ratification the Annual Financial Report.  
	n)​Required to attend monthly South Coast Branch Council meetings; if unable to attend, is responsible for organising the attendance of a Kiama SLSC delegate in their place and report back the outcomes to all members or Kiama SLSC as per the monthly General Meeting.  

	B1.2​VICE-PRESIDENT  
	a)​A member of the Executive Committee and General Committee.  
	b)​Will assist the President with all required duties and deputise for the President as required or requested.   

	B1.3​CLUB CAPTAIN  
	a)​A member of the Executive Committee and General Committee.  
	b)​Must be a current and proficient Bronze Medallion holder.  
	c)​To oversee the overall management of active Club members with respect to surf lifesaving.  
	d)​Ensure the effective development and operation of lifesaving patrols.  
	e)​Submit an itemised budget, with respect to surf lifesaving for submission to the Executive Committee within four weeks of the completion of the AGM.  
	f)​To represent the Club on any external Board, Committee or Group that may assist the growth, development or advancement of the Club, or in their absence an authorised proxy.  
	g)​Have the authority to permit or refuse access to any club member as deemed appropriate.  
	h)​Ensure patrolling members understand their responsibilities and regularly review activities and ensure all patrols comply with SLSA rules and regulations.  
	i)​Ensure Patrol Captains undertake regular audits of their equipment and areas of responsibility and report maintenance requirements.  
	j)​Assist Committee/Patrol members achieve their season objectives.  
	k)​Be responsible for the conduct of members in all Club matters with respect to surf lifesaving.  
	l)​Prior to the commencement of each season shall submit to the Executive Committee for approval, a schedule of patrols and their Captains, together with a roster of patrol duties for the ensuing season.  
	m)​ Be responsible for the efficiency of the patrols, keep a record of attendance there at and of all lifesaving work performed by members of the Club.  
	n)​Regularly review Members service status to ensure awards are distributed appropriately. 
	o)​Following appointment shall select a deputy to take their place as appropriate and have like powers in their absence, the name of the candidate for Club Vice-Captain shall be presented to the Executive Committee for approval.  
	p)​Be responsible for the ordering and distribution of Patrol Uniforms to patrolling members.  
	q)​Required to attend monthly South Coast Branch Council meetings and Board of Lifesaving; if unable to attend, is responsible for organising the attendance of a Kiama SLSC delegate in their place and report back the outcomes to all members or Kiama SLSC as per the monthly General Meeting.  

	B1.4​CLUB VICE-CAPTAIN  
	a)​Will assist the Club Captain with all required duties and deputise for the Club Captain as required or requested.  
	b)​Must be a current proficient Bronze Medallion holder.  
	c)​The Club Captain to nominate a Club Vice Captain, to be ratified by the Executive Committee at a later date if required.  

	B1.5​TREASURER  
	a)​A member of the Executive Committee and General Committee.  
	d)​Ensure appropriate budget for the ensuing season is presented to the Executive Committee by a date set by the Executive Committee.  
	e)​Control and manage the financial records, assets and liabilities, and funding of the Club and report activities and financial position in writing to each meeting of the Executive Committee.  
	f)​Report all financial activities that have taken place since the last General Meeting and present this to the members in the form of a Treasurer Financial Report as part of the General Committee meeting.  
	g)​To maintain records of accounts, in the prescribed format, and present a duly audited full set of accounts, statements and Balance Sheet for inclusion in the Annual Report.  
	h)​Report upon request, the financial position of individual areas of the club to the appropriate captain.  
	i)​Be responsible for the Receipting, banking and recording all monies on behalf of the Club.  
	j)​Receive all monies on behalf of the Club and issue receipts for same. All monies received shall be immediately deposited into the credit of a Banking Account in the name of the Club as soon as practicable.  
	k)​Arrange for payment of all accounts that have been raised for payment by the Executive Committee, General Committee or other officers prior to the next Executive Committee meeting, in which case the Treasurer and one other signatory may approve such payment which must be ratified at the next Executive Committee meeting.  
	l)​Prepare a schedule of assets and liabilities of the Club when requested to do so by the Executive Committee.  

	B1.6​CLUB SECRETARY  
	a)​ A member of the Executive Committee and General Committee.  
	b)​To receive, log and process all items of correspondence to ensure all areas of the Club are sufficiently informed in order to carry out duties.  
	c)​To coordinate the recording and distribution of agendas and minutes of all General and Executive meetings.  
	d)​To collate and draft the Club’s Annual Report for presentation at the AGM.  
	e)​Shall conduct the correspondence of the Club and be responsible for custody of all documents belonging to the Club and for the disposition thereof.  
	f)​The Secretary shall keep in their custody or under their control all books, documents and securities of the Club.  

	B1.7​CLUB MANAGER  
	a)​A member of the Executive Committee and General Committee.  
	b)​Be controlling officer for all functions held within the Kiama Surf Life Saving Club premises.  
	c)​Responsible for recruiting staff for any function held within the club.  
	d)​Oversee all aspects of the building maintenance but not pass for payment any accounts. These accounts must be submitted to the Executive Committee for approval.  
	e)​The Club Manager will oversee any building works and report to the Executive committee as required.  
	f)​Manages the and maintains records for the Key Register.  
	g)​Be responsible for club equipment, other than that associated with lifesaving duties.  
	a)​Will assist the Club Manager with all required duties and deputise for the Club manager as required or requested.  
	b)​The Club Manager will put forward a candidate to be ratified by the Executive Committee.  

	B1.9​JUNIOR ACTIVITIES CHAIRPERSON  
	a)​A member of the Executive Committee and General Committee.  
	b)​Coordinate the management of Nippers.  
	c)​Must be a current and proficient Bronze Medallion and Junior Activities Age Manager Certificate holder.  
	d)​Represent the interests of the Junior membership and their parents/guardians at a Senior Club Level.  
	e)​Shall ensure that for all activities undertaken by Junior members the appropriate SLSA regulations are adhered to.  
	f)​To ensure a representative of the Nippers attends South Coast Branch Junior Activities Board meetings.  
	g)​Ensure a representative of Nippers attends monthly General Committee meetings.  
	h)​Ensure that copies of every Nippers monthly meeting minutes are provided to the General Committee.  
	i)​Be responsible to coordinate the maintenance and serviceability of junior equipment.  
	j)​Produce a budget for Nippers activities for the coming season and present this budget to the General Committee within four weeks of the completion of the AGM. The budget must include fundraising initiatives.  
	k)​Responsible for managing the budget that has been approved for Nippers activities.  
	l)​Required to attend all South Coast Branch Junior activity meetings; if unable to attend, is responsible for organising the attendance of Club delegate in their place and report back the outcomes to all members of the Club to the monthly General Meeting.  

	B1.10​CLUB REGISTRAR  
	a)​A member of the General Committee.  
	b)​Ensure all members' details are recorded and maintained in a timely manner in the SLSA computer-based member records system.  
	c)​Maintain accurate membership records for all club members and officers, and any other appropriate activities of members.  
	d)​Ensure all members are registered and financial, and that appropriate insurance documentation and statutory forms are in place in a timely manner.  
	e)​Be responsible for the maintenance of membership records, annual membership renewal and the provision of membership lists and statistics as required by other club officers.  
	f)​Ensure the Club Captain is notified immediately of any changes to any individual’s membership to ensure all patrol team members are financial and proficient.  
	g)​Ensure every non-financial member be archived as of midnight the 30th of November each patrol season, and the Club Captain notified immediately so as to remove the member until such time as the member has completed payment of the membership fees before being permitted to re-commence their rostered patrols.  
	h)​Ensure all membership and course fees are collected from new members attending any club sanctioned SRC/Bronze training.  
	i)​Attend monthly General Committee meetings on a regular basis.  
	j)​Oversee the activities of all Membership Registrations.  

	B1.11​CHIEF TRAINING OFFICER (CTO)  
	a)​  Be responsible for the instruction of all members in the principles of surf lifesaving.  
	b)​Must hold and be proficient in a current Training Officers award.  
	c)​Identify Kiama SLSC’s Training needs and develop a training plan in consultation with the Club Captain to assist members and new members to achieve SLSA qualifications  
	d)​To arrange an annual proficiency session for all active members and that these proficiencies are then submitted and completed by December 31st each year.  
	e)​If any member fails to complete their annual proficiency by December 31st each year the Club Captain is to be notified so as to remove the member from all patrols until such time as the proficiency is completed.  
	f)​Convey all member’s successful completion of all training courses to the Club Captain for member inclusion in the Kiama SLSC Patrol Rosters.  
	g)​Continually review training content and instruction techniques to ensure effective delivery and outcomes.  
	h)​Encourage members to undertake training and education that will advance their Life Saving skills and general Personal Development.  
	i)​Coordinate instruction in Life Saving techniques and associated skills for all new, existing members who wish to undertake examination for Surf Life Saving Awards.  
	j)​Oversee the activities of the Club’s Trainers and Assessors.  
	k)​Liaise with the South Coast Branch Board of Life Saving to organise all required training course assessments.  
	l)​Produce a budget for Training activities for the coming season and present this budget to the General Committee prior to the commencement of the season.  
	m)​Responsible for the budget that has been approved for training activities.  
	n)​A member of the General Committee.  
	o)​Ensure all Training equipment is ready for the annual gear inspection conducted by South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  
	p)​Attend all South Coast Branch Board of Life Saving committee meetings and report back the outcomes to the General Meeting.  

	B1.12​SURF SPORTS COORDINATOR  
	a)​A member of the General Committee.  
	b)​Ensure all competitors meet all the necessary requirements for competition eligibility (Patrol hours, Proficiency etc.).  
	c)​Submit all carnival entries upon payment of any entry fees.  
	d)​Coordinate and publicise Surf Sports training and competition activities and upcoming Carnivals/Events.  
	e)​Attend all South Coast Branch Board of Surf Sports committee meetings and report back the outcomes to the General Meeting.  

	B1.13​INFLATABLE RESCUE BOAT (IRB) CAPTAIN  
	a)​A member of the General Committee.  
	b)​Must hold a current IRB Drivers award holder and be proficient in the award.  
	c)​Ensure that each operational IRB has a minimum of two fully working IRB motors.  
	d)​Will manage all IRB’s and equipment and is responsible for keeping them in good running order and condition.  
	e)​Provide an IRB report to each monthly General committee meeting and an annual report to the Secretary on request.  
	f)​Produce a budget for IRB activities for the coming season and present this budget to the General Committee within four weeks of the completion of the AGM.  
	g)​Ensure all IRB’s are ready for the annual gear inspection conducted by South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  
	h)​Following appointment shall select a deputy to take their place and have like powers in their absence, the name of the candidate for IRB Vice-Captain shall be presented to the Executive Committee for approval and must hold a current IRB Drivers award.  

	B1.14​SURF BOAT CAPTAIN  
	a)​A member of the General Committee.  
	b)​Responsible for ensuring all surf boats and related equipment is in good and working condition.  
	c)​Is responsible for the overseeing and supervision of surfboat competition crews and training schedules.  
	d)​Provide a report to each General Committee meeting and an annual report to the Secretary on request.  
	e)​Will be responsible for the transportation of the boats and equipment to and from carnivals.  
	f)​Will be responsible for the registration and maintenance of all surf boats trailers.  
	g)​Produce a budget for Boat activities for the coming season and present this budget to the General Committee within four weeks of the completion of the AGM. The budget must include all fund-raising initiatives.  
	h)​Ensure all Surfboat related lifesaving equipment and registrations are ready for the annual gear inspection conducted by South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  
	i)​Following appointment shall select a deputy to take their place and have like powers in their absence, the name of the candidate for Surf Boat Vice-Captain shall be presented to the General Committee for approval.  

	B1.15​RADIO COMMUNICATIONS OFFICER  
	a)​A member of the General Committee.  
	b)​Must hold a current Radio Operators Certificate at minimum and be proficient in the award.  
	c)​Will be responsible for the maintenance and upkeep of all Radio equipment belonging to the club ensuring all radios are in working condition and organising radio repairs after communication with Club Executive.  
	d)​Produce a budget for Radio activities for the coming season and present this budget to the General Committee within four weeks of the completion of the AGM.  
	e)​Provide a report to each monthly General Committee meeting and an annual report to the Secretary on request.  
	f)​Ensure all radio equipment is ready for the annual gear inspection conducted by South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  

	B1.16​FIRST AID OFFICER  
	a)​A member of the General Committee.  
	b)​Is responsible for the Club’s First Aid Room.  
	c)​To carry out regular audits of the Clubs First Aid Supplies to ensure adequate stock of first aid supplies and equipment are available.  
	d)​Responsible for a First Aid Attendant to be rostered on whenever a carnival is held at Kiama Surf Beach.  
	e)​Ensure the First Aid room is fully stocked and ready for the annual gear inspection conducted by South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  

	B1.17​JUNIOR FEMALE & MALE CAPTAINS 
	a)​ Non-voting members of the General Committee.   
	a)​Encourage junior members in junior activities and promote a positive attitude to Surf Life Saving.  
	b)​Liaise and actively show the senior Nippers, the roles and responsibilities of the different areas within the Club.  
	c)​Assist junior members in their transition from Nippers to Cadets as an active patrol member.  
	d)​Organise activities for Cadet and senior Nipper Members. 
	e)​Monitor any problems that may arise and communicate with the JAC or Club Captain.  
	f)​Encourage all Nippers and Cadets to attract new Members to the Club.  

	B1.18​GEAR STEWARD  
	a)​  A member of the General Committee.  
	b)​Ensure lifesaving equipment is maintained, in good working order and in accordance with SLSA and legal requirements.  
	c)​Will be responsible for the maintenance and upkeep of all lifesaving equipment and competition gear belonging to the club excluding IRB, Surfboats, First Aid equipment and Radios.  
	d)​Will itemise each article of gear and equipment and ensure the “Manage Equipment Logs” maintenance logs are updated regularly and submitted to the General Committee meeting. Liaise with other Club Officers to ascertain equipment requiring maintenance or replacement. 
	e)​Will not dispose of or remove any gear and equipment from the “Manage Equipment Logs” without firstly gaining approval from the Club Captain.  
	f)​Ensure that all lifesaving equipment is ready for the annual gear inspection conducted by South Coast Branch Board of Lifesaving at the beginning of each patrolling season.  
	g)​Will provide a report to each General Committee meeting and an annual report to the Secretary on request.  
	h)​Ensures that all plant items within the club are registered and insured as required.  

	B1.19​WHS OFFICER  
	a)​Be responsible to the Executive Committee. It is desirable that the appointee have minimum qualifications Workplace Health and Safety and/or experience in the area of Workplace Health and Safety.  
	b)​Be responsible to ensure that the Club complies with processes of all WHS regulations as set out by current SLSA Policies and Government agencies as required from time to time.  

	B1.20​INFLATABLE RESCUE BOAT (IRB) VICE-CAPTAIN  
	a)​ A member of the General Committee.  
	b)​Must hold a current IRB Drivers award holder and be proficient in the award.  
	c)​Will assist the IRB Captain with all required duties and deputise for the IRB Captain as required or requested.  
	d)​The IRB Captain will put forward a candidate to be ratified by the General Committee.  

	B1.21​SURF BOAT VICE-CAPTAIN  
	a)​ A member of the General Committee.  
	b)​Will assist the Surf Boat Captain with all required duties and deputise for the Surf Boat Captain as required or requested.  
	c)​The Surf Boat Captain will put forward a candidate to be ratified by the General Committee  

	B1.22​YOUTH DEVELOPMENT OFFICER 
	a)​ Coordinate all youth related applications for programs within the Club.  
	b)​Act as primary contact for all youth related matters within the Club.  
	c)​Coordinate all Junior and U14-U17 year old activities.  
	d)​Liaise with Club committee members and Club Youth.  
	e)​Coordinate participants for National, State and Branch run leadership & other development programs.  
	f)​Organise the Club Junior Lifesaver of the Year award and any related applications for state and regional programs.  
	g)​Coordinate the Club Youth committee.  
	h)​Club contact for all Youth and Branch members.  
	i)​Club contact for Youth Development and Memberships SLSNSW and SLSA.  

	B1.23​SOCIAL MEDIA COORDINATOR  
	a)​A member of the General Committee.  
	b)​Will be responsible for all club social media, club publicity, reporting results of all club competitions and general advertising.  
	c)​Liaise with Nippers Committee.  
	d)​Direct all media interviews to the President or their representative.  

	B1.24​PUBLIC OFFICER 
	a)​ Carry out statutory duties as defined under The Associations Incorporation Act 2009 (NSW) (AI Act) including: 
	(i)​notifying NSW Fair Trading of any change in the association's official address within 28 days 
	(ii)​collecting all association documents from former committee members and delivering the documents to the new committee member 
	(iii)​returning all association documents to a committee member within 14 days, when they vacate (leave) their role as public officer 
	(iv)​acting as the official contact for the association for any external (including governmental) body or person wishing to contact the association, including taking delivery of documents served on the association and bringing them to the attention of the committee as soon as possible, and custody of any documents as required by the constitution 


	B1.25​CLUB AUDITOR  
	a)​ Refer SLSNSW Club Guide in regard to Auditing 
	b)​This role is to be appointed by the Kiama SLSC Executive Committee  

	B1.26​CLUB PATRON(S)  
	a)​ To support the Club through public exposure and inter-business interaction.  
	b)​Assist in attracting potential Sponsors for Kiama SLSC.  
	c)​This role is to be appointed by the Kiama SLSC Executive Committee  

	B2​PATROL BY-LAWS  
	a)​ Members are required to complete the Patrol Obligations set by the Club Captain and SLSA.  
	b)​Absent from Patrol Duties:  
	(i)​Members who are unable to complete their rostered patrol must try to find a substitute.  
	(ii)​If a substitute is found the substitute should record on the Patrol Log on the day of the patrol that they are a substitute. The Patrol Captain must then be informed of the substitution.  
	(iii)​If a member is unable to fulfil their rostered patrol, the Patrol Captain must be advised no later than 6:00pm on the Friday prior to the patrol.  

	c)​Patrol Captains are responsible for ensuring all patrol members are financial and proficient. Patrol Captains are responsible for the accurate recording of the start and finish times of patrol members in SurfGuard. 
	d)​The Club Captain is responsible for ensuring all relevant documentation is completed fully and accurately on each patrol, (ie Patrol log, IRB log and Incident Report log).  

	B3​COMPETITION  
	a)​All Members who wish to compete must be financial and proficient members of Kiama Surf Life Saving Club before partaking in SLSA Competition.  
	b)​To be eligible to compete for the Kiama SLSC, the Member must be one of the following categories:  
	(i)​Active Member.  
	(ii)​Cadet Member.  
	(iii)​Nipper Member.  
	(iv)​Life Members  

	c)​All members wishing to compete must have fulfilled the obligations and criteria for eligibility for competition as set out in SLSA Regulations, Manuals and Guidelines.  
	d)​The names of all competitors must be presented to the Surf Sports Coordinator for eligibility verification and approval to compete for the club and presented at the following general meeting.  
	e)​All Carnival or Competition entries requests must be submitted to the Surf Sports Coordinator for submission using the SLSA carnival management system.  
	f)​All Carnival/Competition fees must be paid prior to attending any competition by the individual competing and once payment is made and the Surf Sports coordinator notified unless otherwise agreed with the Executive Committee.  

	B4​COMMITTEES 
	B4.1​GENERAL COMMITTEE 
	a)​A standing committee of the Club constituted by the Club for the purpose of management of matters pertaining to surf lifesaving. 
	(i)​an opportunity for all members of the Club to be informed and to present ideas or concerns to the Club executive.  
	(ii)​a forum for the Executive to keep members aware of the Clubs’ position relative to all other matters. 
	(iii)​an opportunity to foster and encourage participation of all members in the future development of all matters relating to the maintenance and improvement of the Club. 


	B4.2​NIPPERS COMMITTEE 
	a)​ A standing committee of the Club constituted by the Club for the purpose of management of matters pertaining to Nippers activities. 

	B4.3​SURF SPORTS SELECTION COMMITTEE  
	a)​  The Selection Committee consists of the following;  
	(i)​Surf Sports Coordinator  
	(ii)​Relevant activity captain or coordinator or their delegate, relevant Nippers Age Manager, depending on the competition discipline concerned.  
	(iii)​or a member selected from the Executive Committee.  
	(iv)​The Selection Committee will consider and resolve any conflicts of interest with regards to competitors and Selection Committee members. 

	b)​The three (3) Selectors will select teams as required and report their actions to the next monthly General Committee meeting.  

	B5​A GUIDE TO CONDUCTING THE CLUB AGM 
	a)​The AGM is an important meeting for incorporated associations. All all members are invited to attend, and certain topics of business need to be addressed, including:  
	(i)​if applicable, confirming the minutes of the last AGM 
	(ii)​the presentation of the incorporated association’s financial statement to members 
	(iv)​new committee members and office bearers are elected  
	(v)​other general business and any issues relevant to members provided notice has been given.  


	B6​CLUB ANNUAL AWARDS  
	a)​Club annual awards shall be awarded in the following categories: 
	(i)​Club Person of the Year - Les Pepper Memorial Award.* 
	(ii)​Life Saver of the Year - Brian Jones Memorial Trophy. * 
	(iii)​Female of the Year - Kim Taber Memorial Trophy.  
	(iv)​Administrator of the Year - Vince Hardman Family Award.  
	(v)​Competitor of the Year - Neil Brown Memorial Trophy.* 
	(vi)​Best Team performance - Peter Dobson Family Trophy.  
	(vii)​Youth Lifesaver of the Year - Lymbery Family Award.*  
	(viii)​Most Outstanding Junior - Parkinson Family Award. 
	(ix)​John Ford Patrol of the Year Award  

	b)​The following Club awards will be nominated for Branch awards in aligning categories: 
	(i)​* Volunteer of the Year - Club or Branch Member can nominate 
	(ii)​* Surf Lifesaver of the Year - Club or Branch Member can nominate   
	(iii)​* Athlete of the Year 
	(iv)​* Youth Lifesaver of the Year (15-21) - Club or Branch Member can nominate   

	c)​The executive committee will determine any other nominations for branch awards that are appropriate.   
	d)​The executive committee will call for club awards nominations online or by email to the secretary at least 6 weeks before presentation night. The executive will vote on the recipient for each award from the nominations received. 
	e)​If there are no nominations the executive committee will decide on the person or team to be the recipient/s. 
	f)​Any member who has been reprimanded for inappropriate behaviour by the executive committee in the previous 2 years is not eligible for any award. 

	B7​LIFE MEMBERSHIP  
	a)​The criterion for Life Membership is the performance of extraordinary and exceptional service to the Kiama SLSC.  
	b)​Must be a current member of the Kiama SLSC.  
	c)​Service to the Kiama SLSC includes at least five (5) years as an Officer of the Club as defined in the Constitution.  
	d)​Have achieved at least 100% patrol attendance for 10 years.  
	e)​Life Membership may be bestowed on a member who has rendered at least twenty (20) years of service and has performed outstanding service to Kiama SLSC. 
	f)​On recommendation to the Executive Committee by the Life Members or the Executive Committee on its own motion may from time to time define “extraordinary or exceptional service”, as not fitting the above category but still worthy due to other circumstances.  

	B7.1​THE ELECTION PROCESS  
	a)​The nomination in writing shall be made by two current members of at least 15 years’ service to the club.  
	b)​The nomination shall proceed to a “Committee” (Committee to exist of two long serving members or life members not belonging to the executive) elected by the Executive Committee to ascertain if the criterion for Life Membership has been met.  
	c)​The nomination shall then proceed to a meeting of Life Members of which 10 Life Members shall be a quorum or 50% of those living, whichever is the lesser.  
	d)​At the Life Members meeting 75% majority of those Life members present must approve the nomination.  

	B7.2​IF THE NOMINATIONS IS THEN APPROVED 
	a)​The nomination shall proceed to the Executive Committee, where 80% of the votes cast by those present at the meeting need to approve it.  
	a)​The nomination shall then proceed to the Annual General Meeting and it must be carried by 80% majority of the votes cast by those present and entitled to vote.  
	b)​The proposer/s may speak for the nomination at the Life Member meeting, Executive meeting and at the Annual General Meeting. 
	c)​Secret ballot voting to be conducted at all meetings.  

	B8​LONG SERVICE MEMBERSHIP 
	a)​The criterion for Long Service Membership is the performance of extraordinary and exceptional service to the Kiama SLSC.  
	b)​The right to make an application for Long Service Membership is available to any member with twenty five (25) years active membership of Kiama SLSC or any other Club affiliated with SLSA. This member must have served at least five years as an active member at Kiama SLSC.  
	c)​The vote will be by secret ballot at an Executive Committee meeting of Kiama SLSC. When approved, the member will be placed on the Long Service Veterans Register.  

	B9​ELIGIBILITY & PROCEDURES FOR ACTIVE RESERVE STATUS 
	a)​Active Reserve status may be conferred on Active Members having ten consecutive year’s memberships from the date of gaining the SLSA Bronze Medallion, with at least five years having served as an Active Member of Kiama SLSC.  
	b)​In exceptional circumstances a member may make an application in writing to the committee to be placed on the Active Reserve register.  
	c)​The Club Registrar is responsible for recording all particulars on the membership nomination form pertaining to any service with any other Surf Lifesaving club.  
	d)​The vote for appointment to the Active Reserve register will be taken by secret ballot at an Executive Committee meeting. The member must be proficient and financial before confirmation of their appointment.  

	B10​CLUB COLOURS 
	a)​The Club Colours are Royal Blue and Gold on a White background. 
	b)​Club Competition Caps will be Royal Blue. 
	c)​Any use of the Kiama SLSC Name and/or Kiama SLSC Insignia for uses other than Club activities must gain approval from the Executive. 
	d)​Changes to Team Uniforms (Junior and Senior) must be presented and be endorsed at a General meeting. 
	 
	 


